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GRANT INSTRUCTIONS
1) Complete Narrative (page 2)
2) Complete Budget (page 3)
3) Complete Signature Page (page 4)
4) Complete Huskies Connect Application: stcloudstate.edu/rsp/grants/internal/hellervik.aspx
	Huskies Connect Application will collect the following information:

	1. Principal Investigator Information (Tech ID, Email, Phone, School/College, Department)

	2. Co-Principal Investigator Information (Tech ID, Email, Phone, School/College, Department) – if applicable

	3. Project Information (Title, Timeline, and Total Budget Request)

	4. Abstract: Overview of project (approximately 250 words)

	5. Attachments:
· Narrative, Budget, and Signature Page
· CV/Resume for each PI
· Budget justification documentation (i.e. quotes or verification of items within the budget)
· Optional: other supporting documentation



	Evaluation Rubric (completed by review panel)
	0
Does not meet
	1
Somewhat meets
	2
Meets standard
	3
Exceeds standard

	Research or Scholarly Activity
Advances knowledge on issues of importance to students, college/school, university, and society.
	☐ 
	☐	☐	☐
	Background / Need / Significance / Value
Project need and purpose explained. Project advances knowledge on issue(s) of importance as outlined. 
	☐	☐	☐	☐
	Goals and Objectives
Tangible goals and objectives outlined align with scholarly need with outcome(s). Evaluation or assessment reasonable.
	☐	☐	☐	☐
	Strategy / Methods / Design
Procedures are sufficiently outlined and feasible for the project proposed.
	☐	☐	☐	☐
	Innovation
Innovation project in the advancement of knowledge or scholarly work.
	☐	☐	☐	☐
	Timeline
Reasonable timeline for proposed project and detail provided with completion dates of specific goals or objectives. Project is up to one year in length and supports one course reassigned time.
	☐	☐	☐	☐
	Outcomes
Contributes well to the faculty’s professional development, significance of result to their teaching/position, and discipline.
	☐	☐	☐	☐
	Benefits
Project benefits students, college/school, university mission, and society.
	☐	☐	☐	☐
	Budget
Realistic and appropriate to meet the goals and objectives of the project. Sufficient justification of costs.
	☐	☐	☐	☐
	Overall Quality
Proposal is well written, professional in appearance, coherent, and consistent throughout.
	☐	☐	☐	☐

NARRATIVE
	Principal Investigator Name:
	Click or tap here to enter text.

	Co-Principal Investigator Name:
	Click or tap here to enter text.

	Project Title:
	Click or tap here to enter text.

	1. Background / Need / Significance / Value: Explain why the research or scholarly activity is needed. Include a statement of the project's purpose and how it advances knowledge on an issue(s) of importance to society. It should include a concise statement of the objectives of the project and any other related information. (minimum 300 words)

	Click or tap here to enter text.
	2. Goals and Objectives: Enumerate tangible goals and objectives which align with the research or scholarly activity need described above. At least one objective must be a scholarly project with outcomes. Explain how outcomes will be evaluated or assessed. (minimum 300 words)

	Click or tap here to enter text.
	3. Strategy / Methods / Design: Outline the procedures to be done, when, and how. The amount and kinds of detailed information will vary according to the type of study undertaken (i.e. research, experimental, statistical survey, documentary, or other creative endeavor). Outline a systematic and feasible procedure for accomplishing the goals and objectives proposed. (minimum 300 words)

	Click or tap here to enter text.
	4. Innovation: Describe what new innovations are being proposed in the advancement of knowledge or scholarly work. (minimum 300 words)

	Click or tap here to enter text.
	5. Timeline (approximately 12 months): Provide a reasonable timeline for the execution of the methodology/strategy described which includes when specific proposed project goals or objectives will be completed. (minimum 300 words)  

	Click or tap here to enter text.
	6. Outcomes: Outcomes of the goals and objectives proposed must be realistic and should be described in the context of the contribution to the faculty member's professional development and significance of the results to their teaching/position and discipline. How is this project important to you? How will the research or scholarly activity be used in the classroom? (minimum 300 words)

	Click or tap here to enter text.

	7. Benefits: Describe the benefits of the goals and objectives proposed to university students and the faculty member's college/school, university mission, and society. How will this project impact students or the community? How does the project align with the mission of the college/school and university? (minimum 300 words)

	Click or tap here to enter text.
	8. Budget Justification: Explain how the project budget will be used and justify each expense’s connection to the project.

	Click or tap here to enter text.




BUDGET
	Instructions: Complete the applicable budget sections below.
NOTE: Upon award, budgetary changes of more than 20% between categories requires prior approval by the Office of Research and Sponsored Programs.

	PI Name(s)
	Click or tap here to enter text.
	St. Cloud State Personnel Salary and Fringe
Fringe Rates: Principal Investigator = 22%, Students = 7.65%, and Staff/Clerical = 40% (% of compensation)

	Item Requested
	Description
	Rate
	Days/Hours
	Salary
	Fringe
	Total

	Principal Investigator
	     
	$      
	     
	$      
	     
	$      

	Co-Principal Investigator
	     
	$      
	     
	$      
	     
	$      

	Students
	     
	$      
	     
	$      
	     
	$      

	Staff/Clerical
	     
	$      
	     
	$      
	     
	$      

	*NOTE: Please list non-SCSU personnel under Other Identifiable Costs

	Supplies and Equipment

	Item Requested
	Description
	Rate
	Quantity
	Total

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	Travel

	Items Requested
	Description
	Rate
	Quantity
	Total

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	Other Identifiable Costs

	Items Requested
	Description
	Rate
	Quantity
	Total

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	     
	     
	$      
	     
	$      

	Total Amount Requested:
	$      





SIGNATURE PAGE
	If awarded, I agree to present my research results or scholarly works at a future university event.

	
	     

	Signature of Principal Investigator
	Date



	I acknowledge the applicant has informed the department/unit of intentions to pursue this project.

	
	[bookmark: Text2]     

	Signature of Principal Investigator Chair/Unit Director
	Date

	Comments: Click or tap here to enter text.



	I acknowledge this project or scholarly activity is appropriate to the duties of the applicant and is compatible with the mission of the department/unit and college/school.

	
	[bookmark: Text3]     

	Signature of Principal Investigator Dean/Supervisor
	Date

	Comments: Click or tap here to enter text.



FY2021 - updated 7/1/2020 	3
image1.jpeg
@ OFFICE OF RESEARCH AND
> SPONSORED PROGRAMS

ST Croup STATE UNIVERSITY




