Campus Planning Interface (CPl) Room Viewer

This application is used to view and find university classroomsto assist with
scheduling semester courses

1. Go to CPI (Campus Planner Interface) at www.stcloudstate.edu/scheduling

2. Select “Campus Planner (CP1)” link from the left column menu
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Scheduling Services

Sehoraling Home » Welcome to Scheduling Services with EMS Sampus Schedulors
Frequently Asked Questions St. Cloud State University is joining with other colleges and universities within Event Calendar
the MnSCU system in a conversion to a new room scheduling software known X
Find a Space as Classroom, Event Management & Resource Scheduling (CEMRS) system. Academic Calendar
Find a Room Prior to the new system, both Atwood Memorial Center and the Welcome Campus Map
Center were previously using an earlier version of the EMS software for room )
Today's Event scheduling and have upgraded to the new version. To ensure all spaces that Directory
are scheduled at SCSU are included in the conversion to EMS, the rest of the
Campus Schedulers campus will be included in this conversion moving forward in this process.
Campus Planner (CPI) Looking to reserve a room or events at St. Cloud State University?

You can browse for an open space online by using the Online Scheduling
System.

Need more information?

StarID Self Service »

You can click on the lefthand navigation and select the Frequently Asked
Questions link.

3. Select ‘Log In’ from the upper left corner on EMS Campus page

Campus The Office of Records and Registration

Log In
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http://www.stcloudstate.edu/scheduling

4. Enter your Star ID and Password and ‘click’ on Login

Campus

User ID: *

Password:*

| |

The Office of Records and Registration
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5. Select “Term Selector” on the menu bar

Managing: St. Cloud State University - Spring Semester 2015
. Phase: Publish
The Office of Records and Registration Term Dates: :1/12/2015+5/8/201>
Campus
l Term Selector  «cademic Browser Academic Book Search For Rooms Reports Manage User Options Admin Functions Log Out Help Welcome
Term: Spring Semester 2015
Start Date: 1/12/2015 Mon
End Date: 5/8/2015 Fri
Phase: Publish
Notes:
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6. Select appropriate semester and choose ‘Save’ on bottom of screen

Managing: St. Cloud State University - Spring Semester 2015 A

Phase: Publish
Registration

Welcome

Term Selector Academic Browser Academic Book Search For Rooms Reports Manage User Options Admin Functions Log Out Help

=

‘ Term Description Campus Phase Notes
Spring Semester 2014 St. Cloud State University Publish Published 06/19/13
Summer Term 2014 St. Cloud State University Publish Published 12/03/13
Fall Semester 2014 St. Cloud State University Publish

Spng semestr 2015 5t ot SoteUnwerty

7. Select “Search for Rooms” on the menu bar

Managing: St. Cloud State University - Spring Semester 2015
Phase: Publish

The Office of Records and Registration Ferm|Datess 1/12/2015%35/8/2015

Term Selector Academic Browser Academic Bool Search For Rooms 2ports Manage User Options Admin Functions Log Out Help Welcome
~

Available Rooms

Campus:*

[St. Cloud State University v Building Room Code | Room Min Capacity = Max Capacity
Term:*

lSpring Semester 2015 v\ Time Blocks No data to display

Start Date:* Start Time:*

[1/12/2015 Mon | ™

End Date:* End Time:*
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Building:
‘(no preference) EH

Room Type:
‘(no preference) v

Enro[lment:El

O Ignore Room Capacity

[[T1gnore Term Excluded Dates

Room Info Print




8. Enter all search features for the classroom you are looking for. If a red asterisk is present, this is a required
field and must be completed.

9. Building: Click on drop down menu and select View. Select University Classrooms

Managing: St. Cloud State University - Spring Semester 2015 A
. Phase: Publish
The Office of Records and Registration Term:Datas: (1/42/2015!-5/8/2015
| Campus
Term Selector Academic Browser Academic Book Search For Rooms Reports Manage User Options Admin Functions Log Out Help Welcome
i Available Rooms
Campus:* |
St. Cloud State University v Buildin, Room Code Room Min Capacif Max Capaci
9

Term:*

‘Spring Semester 2015 v\ Time Blocks No data to display

Start Date:* Start Time:*

[1/12/2015 Mon | | [C

End Date:* End Time:*

oorsen e [
Om Ot Ow Or OfF Osa Osu

University Classrooms

| Buildings Area Views

[*AV Tech Report
‘ *Snnrt Facilities Raam Card. N\

University Classrooms

Athletic Facilities-Special Report

Classrooms type 110

= |FinalExamClassrooms =
‘ Library Student Study Rooms

LRS Scheduled Spaces v Roominfo 2Rt

lMaatina Raame - All

v
. “ ”
10. Room Type: Must select “110 Classroom
“ ”
11. Now Select “Search” on the bottom of the page
The Office of Records and Registration NermDates: 1/12/2015 5/8/2015
Campus N
Term Selector Academic Browser Academic Book Search For Rooms Reports Manage User Options Admin Functions Log Out Help Welcome
Academic Conflicts
Campus:*
[st. Cloud State University W Building Room Code Room Min Capacity Max Capacity
Term:* 51B 216 216 Classroom 0 40
[Sprlng Semester 2015 M ‘ Time Blocks 2
Brown Hall 201 201 CSD Classroom 0 45
Start Date: * Start Time:* B Hall 212 212 Physics Cl 0 n
‘1/12/2015 e L.- ‘2:00 B ‘ ; rown Hal ysics Classroom
End Date:* — Centennial Hall 343 343 Classroom 0 40
5/8/2015 Fri }“ % Education Building B107 B107 Classroom 0 48
1 r ducation Buildi B B112 Cl 0 2
M 8T Ow Mr OrF Osa Osu Education Building 112 112 Classroom 3
Education Building B209 B209 Classroom 0 40
Engineering & Computing 108 108 Classroom 0 44
University Classrooms Center
Engineering & Computing 126 126 Classroom 0 30
Room Type: Center
‘ SLOClsioom 1.4 Engil ing & C ti 128 128 Cl 0 30
ngineering & Computing lassroom
Enrollment: Center
[J1gnore Room Capacity Halenbeck Hall 344 344 Classroom 0 50
[l 1gnore Term Excluded Dates Halenbeck Hall 345 345 Classroom 0 41
Halenbeck Hall 346 346 Classroom 0 40 v
Halenbeck Hall 347 347 Classroom 0 35
@

The search result lists the available classrooms. Next, submit a TCM request for the room assignment. Using
your Star ID Log on to TCM at https://wwwb5.stcloudstate.edu/registrar/faculty/termcoursemaintenance/

If the classroom you chose is not on the University Classrooms list, you must request approval for the room.In
the comments section on the TCM request to the Registrar, make a note of who approved your use of the
room.


https://www5.stcloudstate.edu/registrar/faculty/termcoursemaintenance/

