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3. Agency 
St. Cloud State University 

4. Division/Section: 
Equity and Affirmative Action 
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14. Item 
No. 
 

15. Record Series Title and Description 16. Retention Instructions 17. Statute 18. Vital?  
(Yes/no) 

19. Archival? 
(Yes/no) 

1 Complaint Files Retain 5 years after resolution of 
case, then destroy. 
 

 No No 

2 Faculty and staff search files Retain 3 years after search 
concludes, then destroy. 
 

 No No 

3 Affirmative Action Plans Retain 6 years, then transfer to 
University Archives for selection 
and disposition, provided no legal 
actions are pending. 
 

 No Yes 

 


