St Cloud State University

MnSCU Administrators, MSUAASF, and Classified Record of Summer Hours

Name: ____________________________________________ Department: ____________________________


    
Last


First


(  MnSCU Administrator

       ( MSUAASF


( Classified Employee
Please indicate on each day the number of hours you are working for that day this summer. Also indicate the shift that you are working. Then check the appropriate line for the schedule that you will be working for summer 2019 (May 29th – July 23rd ).

	Wed
	Thu
	Fri
	Sat
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri
	Sat
	Sun
	Mon
	Tue

	
	
	
	
	
	
	
	
	
	
	
	
	
	


______  Working 4 – 10 hour days with ___________________ off each week.

______  Working 4 – 9 hour days with   ___________________ as the 4 hour day each week.
______  Working 5 – 8 hour days

______  I am part time and normally work less than 8 hours per day.  

Shift:
1st _______
2nd _______
3rd _______

I will be returning to the following schedule beginning July 24, 2019:

	Wed
	Thu
	Fri
	Sat
	Sun
	Mon
	Tue
	Wed
	Thu
	Fri 
	Sat 
	Sun
	Mon
	Tue

	
	
	
	
	
	
	
	
	
	
	
	
	
	


Shift:  1st _____ 
2nd ______ 
3rd ______
Supervisor Signature _________________________   VP/Provost Signature_______________________
Date

           _________________________

Date
  ________________________
Submit to Human Resources
HR Approval 
           ___________________________________  Date _________________
Signature
Revised 3/07
