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Role 
The role of a Faculty internship Advisor is to be a mentor to qualified graduate students as they engage in a 
graduate-level internship. 
 
Responsibilities 
 Review and approve the internship position description 
 Meet with the student—pre-internship—to  establish research requirements, establish post-internship 

paper requirements and evaluation criteria, and establish presentation requirements and evaluation 
criteria 

 Be available to communicate with the student during the internship  
 Evaluate the student’s internship paper 
 Provide a course grade  

 
Considerations 

1. Encourage the student to maintain a daily reflection journal about his/her experiences; a guided journal 
may include answering the following questions:  

What?  
—What happened? 
—What did you observe? 
—What issue is being addressed or population is being served? 
 
So What? 
—Did you learn a new skill or clarify an interest? 
—Did you hear, smell, or feel anything that surprised you? 
—How is your experience different from what you expected? 
—What impacts the way you view the situation/experience? (What lens are you viewing from?) 
—What did you like/dislike about the experience? 
—What did you learn about the people/community? 
—What are some of the pressing needs/issues in the community? 
—How does this project address those needs? 
 
Now What? 
—What seem to be the root causes of the issue addressed? 
—What other work is currently happening to address the issue? 
—What learning occurred for you in this experience? 
—How can you apply this learning? 
—What would you like to learn more about, related to this project or issue? 
—What follow-up is needed to address any challenges or difficulties? 
—What information can you share with your peers or the community? 
—If you could do the project again, what would you do differently? 
 

Questions taken from http://www.servicelearning.umn.edu/info/reflection.html 
 

2. Encourage the student to research the organization’s leaders, culture, international business, social 
responsibility or other factors that may be important to understand about an organization. 

 
3. Encourage the student to maintain a blog or use social media to document his/her internship 

experience. 
 

http://www.servicelearning.umn.edu/info/reflection.html
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Suggested Post-Internship Paper Minimum Requirements 
 

1. Quality graduate-level research on a faculty internship advisor-approved topic that is related to and may 
be integrated into the internship experience 
 

2. A description of the organization sponsoring the internship (history, industry, location, internal  
organizational structure, number of employees, competition etc.) 
 

3. A description of the leadership style of management 
 

4. A description of the corporate culture 
 

5. A description of key tasks performed 
 

6. A listing of courses and/or previous experiences that were beneficial to participating in the internship; a 
listing of knowledge, skills and abilities that would have been helpful to have had 
 

7. A reflective discussion of what the student learned about himself/herself 
 

8. A description of the student’s professional development SMART goals (specific, measurable, 
attainable, relevant, and time-specific) that resulted from the internship experience 

 
Suggested Post-Internship Minimum Presentation Requirements 
 

1. Presentation may be to a class or a student organization that would benefit from hearing about the 
student’s experience 
 

2. A faculty member must be present to evaluate the presentation 
 

3. The presentation is expected to be 10-15 minutes in length plus 5 minutes for questions 
 

4. Student should bring a copy of the standard evaluation form (or one created by the Faculty Internship 
Advisor) for the observing faculty member to complete 
 

5. Student should prepare a professional presentation. The student should dress professionally and use 
effective visual aids 


