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Dear Ms. Smith, 

 

I am writing to express my sincere interest in the Project Manager position at ABC Company, Inc., as 

posted on the Handshake website. My background as a military veteran and my pursuit of a B.A. 

degree in Business set the foundation for my strong commitment to leadership, strategic planning, and 

effective project management. 

  

During my tenure in the United States Army, I developed an unwavering dedication to mission 

success and a passion for building highly effective teams. I have honed a diverse skill set that I am 

eager to apply to a career in the civilian sector. I am confident that my experiences, both in the 

military and through my academic pursuits, will bring a unique and valuable perspective to your 

organization. 

 

Some key attributes that I offer include: 

 

• I have experience in overseeing, planning, and executing a wide range of programs and projects. My 

ability to lead cross-functional teams, create comprehensive project plans, and deliver results under 

strict timelines is a testament to my leadership and organizational skills. 

 

• I have a strong ability to foster meaningful relationships with team members, senior management, 

and clients. This talent has consistently contributed to the success of my teams and projects, ensuring 

efficient collaboration and high levels of client satisfaction. 

 

• I have a proven track record of thriving in high-pressure situations. My military background instilled 

in me the ability to adapt and excel when faced with rapidly changing circumstances. 

 

My enclosed resume provides a more comprehensive overview of my qualifications and 

accomplishments. I would welcome the opportunity to further discuss how my skills and experiences 

align with the needs of ABC Company, Inc. As a dedicated and results-driven individual, I am 

committed to delivering the same level of excellence to the private sector that I have consistently 

delivered in the military. Thank you for considering my application. 

  

Sincerely, 

 

Vince Veteran 
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