
 

Budget Balance Available Report – AC0513CP 

The Budget Balance Available report summarizes the status of the cost center. The columns on this report include:  

 

Original Budget: 

Represents the 

starting point of the 

budget at the 

beginning of the 

fiscal year. It is for 

reference only and 

will not change 

during the year 

Current 

Budget: 

Represents the 

current budget 

allotment. This 

may change, as 

budgets are 

increased / 

decreased or 

transferred 

between line 

items. 

Encumbrance: 

Represents 

budget set 

aside for open 

purchase 

orders. These 

have been 

deducted from 

the budget 

balance 

available. 

Current 

Month 

Activity: 

Summarizes 

expenses 

charged to 

the cost 

center 

during the 

month. 

Year-to-Date 

Activity: 

Summarizes 

expenses 

charged to the 

cost center 

during the 

current fiscal 

year. The 

amounts include 

current month 

activity. 

Budget Balance Available: Current budget less encumbrances less year-to-date activity. A positive amount 

generally indicates budget available to spend. A negative amount generally indicates budget overspent. A 

budget transfer should be submitted to clear up any negatives in the budget balance available column. 



 

Budget Categories 

Budgets are categorized into line items identified by object codes. 

These four-digit numeric object codes define the types of expenditures and revenues.  

  

In general, object codes are grouped: 

 0xxx Payroll  

 1xxx Services  

 2xxx Fees and Travel  

 3xxx Supplies and Materials  

 4xxx Equipment  

 9xxx Revenue 

Budgets are maintained according to a “budget authority table.”  

This means there are certain object codes that have “authority” over 

others, similar to a parent/child relationship.  

The budget is kept in a “parent” object code and the “child” object codes 

automatically draw their budget from the parent. 

 


