9/16/2010

CETL Teaching and Learning Grant Purpose and Guidelines
The purpose of the CETL Teaching and Learning Grants is to encourage innovative teaching and learning at SCSU.  Grants will be given to faculty and staff working with students to implement innovative and effective teaching and learning (including advising) techniques, write a short report, and present their work to their peers at the Celebration of Scholars Week in April 2011 and at the Fall 2011 Convocation. Applications will be reviewed by a sub-committee of the Faculty Association CETL Advisory Board. If applications are submitted by members of other bargaining units, the CETL Director will invite the presidents of those units to select or appoint one or more representatives to serve on the selection committee.
Completed CETL Teaching and Learning Grant applications (Signature Page (s) and 1 original application) must be delivered to the Center for Excellence in Teaching and Learning (Miller Center 310) by 4:30 p.m. on Monday, October 18, 2010. Applications must also be sent electronically to cetl@stcloudstate.edu  by the same deadline.  Proposals received after the deadline or incomplete proposals (see Application Checklist) will not be considered.  
Applicant criteria:
· Applicants must be SCSU faculty or staff both at the time of application and at the time of grant activity. 
· No more than one application per individual may be submitted or funded during any application round.

· Proposals by disciplinary or interdisciplinary groups of faculty and/or staff are encouraged.

· Proposals submitted by faculty or staff participating in a CETL sponsored Faculty Learning Community are encouraged.
Important deadlines:

· Applications due



October 18, 2010, 4:30 p.m.

· Expected announcement of awardees: 

Monday, November 22, 2010

· Project Implementation:


Spring Semester 2011

· Work in progress presentation:


Celebration of Scholars Week, April 2011

· Final Project Reports:



Monday, June 13, 2011
If you have any questions about the application or would like clarification of any item, please contact Lalita Subrahmanyan, Director, CETL, at lsubrahmanyan@stcloudstate.edu.
Hints for writing a successful grant application:
· Use the criteria and evaluation rubric as a guide when writing the grant application.

· Proofread the grant proposal carefully to be sure your ideas are clearly communicated.

· Ask a colleague or committee member to read a draft copy before submitting the final version.

· Use the Application Checklist as a guide when putting together all the parts of the grant application.

COVER SHEET INSTRUCTIONS

Grant applications must have all signatures as listed on the cover sheet to be considered complete. 
NARRATIVE INSTRUCTIONS
Be sure to review the evaluation rubric when composing the narrative.
Project Description and Contribution to Student Learning: Describe your project, stating how you will use the funds for which this request is being made.  Describe in detail the pedagogical or other approach—outcomes, activities, assignments—you have designed to help students.  Describe how you will know that the approach has been successful both in terms of how you have implemented it, and how it has affected the environment and outcomes.   In order to persuade the CETL Advisory Board of the value of your proposal, explain in detail how and why the project is important, why it is important for you and how well you are prepared to take advantage of it. For project deadlines, please see list above.
Alignment with CETL Mission and Goals:  Describe briefly how the project aligns with the goals of CETL to create a community of scholars engaging students in teaching and learning. Please refer to our website at www.stcloudstate.edu/teaching.

Alignment with University’s Strategic Plan and applicant’s professional development/evaluation process: Explain briefly how you have included the objective of your project and how you intend to document it in your professional development/evaluation processes.  Explain how your project aligns with the University’s strategic initiatives of experiential learning, globalization, community engagement, and sustainability with a view to provide students an integrated learning experience. For details, please refer to: http://www.stcloudstate.edu/oie/planning/
Long Term Benefits and Outcomes: Explain how your approach could be institutionalized by and with other faculty/staff in your department/unit or other departments or units in the future.
EXPENSE SUMMARY INSTRUCTIONS
All applications must include a simple budget request according to the guidelines given below.  At this time you may simply describe the budget items and an approximate cost.  If you receive the award, you will be required to fill out the required forms with supporting evidence and receipts in order to be paid.  The award will pay for supplies including books and/or specialized software, travel, and/or a stipend (stipends must include 37% for fringe benefits).  The grant amount will be a maximum of $1,000 per project for individuals, and a maximum of $1,500 for teams.   If the budget is to be split between team members, please indicate clearly the budget share for each member of the team. Funds will be paid by way of budget transfer to the appropriate departments/centers upon completion of the work and after project reports are submitted. 
EVALUATION FORM
The selection committee will use the evaluation form to judge how well you will use these funds to contribute to the missions of CETL, the University, your personal professional development plan (s), and the anticipated outcomes and benefits. A point system will be used to rank applications. The highest ranked applications would be normally ones which:

a. Are submitted by teams of faculty and/or staff from the same discipline or interdisciplinary,

b. Describe plans to disseminate expertise gained more widely to other individuals and groups on campus,  
c. Include multiple methods of evaluating the approach being experimented,

d. Are capable of being replicated by others, and

e. Are supplemented by funding from other sources.
CETL Teaching and Learning Grants Application Cover Sheet

Name(s): 
Department(s)/Center(s):      

College(s)/Center (s):      
Title of Project:
       
SIGNATURES 
Applicant 1: 
Aligns with applicant’s professional development /evaluation process:     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Comments: ______________________________________________________________

__________________________________________________
________________

Chairperson/Manager






Date

Dean/Supervisor:      FORMCHECKBOX 
 Acknowledge
_________________________________________________

________________

Dean/Supervisor






Date

Applicant 2: 

Aligns with applicant’s professional development /evaluation process:     FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Comments: ______________________________________________________________

__________________________________________________
________________

Chairperson/Manager






Date

Dean/Supervisor:      FORMCHECKBOX 
 Acknowledge
_________________________________________________

________________

Dean/Supervisor

(For more than two applicants on a team, please make additional copies of the cover sheet)
CETL Teaching and Learning Grant Application Narrative
Project Description:

     
Contribution to Student Learning:

     
Alignment with Mission and Vision of CETL:

     
Alignment with professional development/evaluation process (Please describe for each applicant separately):

     
Long Term Outcomes and Benefits:

     
Budget (If award is made, changes of more than 20% between categories will need approval by CETL. Maximum amount awarded: $1,000 for individuals, $1,500 for teams).  
Travel:      
Supplies:      
Honorarium:       
Fringe at 37%:       
Other:      
Total requested:      
Budget Narrative - Briefly describe each of the budget items above and explain its connection to the project. 

     
cETL TEACHING and LEARNING GRANT Evaluation Form
Selection Process: Applications will be reviewed by a sub-committee of the Faculty Association CETL Advisory Board. If applications are submitted by members of other bargaining units, the CETL Director will invite the presidents of those units to select or appoint one or more representatives to serve on the selection committee.
Applicant:













A.
Does this application meet technical criteria for CETL Teaching and Learning grants?


 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No 


Criteria:


 FORMCHECKBOX 
 Includes plans for implementing innovative teaching/learning/advising approach


 FORMCHECKBOX 
 Submitted on time


 FORMCHECKBOX 
 Meets all applicant criteria


 FORMCHECKBOX 
 Reports filed/Presentations made for previous grants (Not applicable at this time)

B.
Application Evaluation:





Low


       High



· Project Description

a. Innovative use of experiential or inquiry based learning,

technology community engagement, cooperative

learning, etc.





0 
1
2
3
4

b. Collaborative (within discipline or interdisciplinary)

0 
1
2
3
4

c. Description of project clear and lucid 


0
1
2
3
4

d. Uses multiple methods for evaluation including

   peer observation, student evaluations, etc.

0 
1
2
3
4

e. Supplemented by money from other funding sources
0 
1
2
3
4

· Aligned with CETL Mission




0
1
2
3
4

· Aligned with SCSU Strategic Initiatives


0
1
2
3
4

· Aligned with faculty/staff professional 

development/evaluation process



0
1
2
3
4
· Outcomes and Benefits 
a. Capable of being repeated every semester


0
1
2
3
4

b. Capable of being replicated in other courses


0
1
2
3
4

· Quality of application in relation to other 

proposals under consideration: 



0
1
2
3
4

(Max. score possible: 44 points; to be eligible for an award, application must score a minimum of 31 points.








Total Score _______
Comments:
CETL Teaching and Learning Grant Application Checklist


Have you obtained all the required signatures needed to submit your application?


Have you explained the importance of the proposal, stated its alignment to CETL, SCSU, your professional development/evaluation process, showed how the approach may be replicated, and briefly described the budget in the narrative?


Is the application is in proper order?

· Application Cover Sheet with Signatures (page iii)
· Application Narrative (page iv)
· Evaluation Form (v)

Are Signature Sheet(s) and original application included?


Have you sent an electronic copy of your application to cetl@stcloudstate.edu?

Please do not submit the guidelines pages i and ii; these are informational pages for your use only.
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