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WELCOME!

We have developed this handbook as a resource to help guide you through
the BSW/Title IV-E Child Welfare Program. Hopefully it will be of use to you as
you maneuver your way through the school year, whether it is your first or
second year as a Child Welfare Scholar.

The St. Cloud State University BSW/Title IV-E Child Welfare Project is
coordinated by Dr. Sandy Robin of the SCSU Department of Social Work. Dr.
Robin may be reached at 320-308-2980 or scrobin@stcloudstate.edu. Dr.

Robin’s office is in 237 Stewart Hall, SCSU, 720 Fourth Avenue South, St.
Cloud, MN 56301-4498.
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BSW/IV-E PROGRAM OVERVIEW

Funding for the BSW/Title IV-E Child Welfare Program originates from the federal government.
Funds are first distributed from the MN Dept. of Human Services to The Center for Advanced Studies in
Child Welfare (also referred to as CASCW), part of the University of Minnesota, Twin Cities - School of
Social Work. The CASCW manages the IV-E funds for the entire state, and it then distributes funds to each
of the five MNSCU institutions who participate in the BSW Child Welfare Consortium.

The Consortium is a partnership between the University of Minnesota and the social work
departments at Bemidji State University; Minnesota State University Moorhead; Minnesota State University,
Mankato; St. Cloud State University; and Winona State University and the Minnesota Department of Human
Services. The Consortium is housed in the Center for Advanced Studies in Child Welfare at the University
of Minnesota, Twin Cities — School of Social Work.

The goal of this program is to strengthen the preparation of BSW social workers intending to work in
Title IV-E public child welfare agencies in Minnesota in non-metro areas. Title IV-E grant funds will
contribute to the development and introduction of specific child welfare content into modules for required
BSW courses or as specialized elective classes, all subject to the Council on Social Work (CSWE)
accreditation.

Students will be supported during their junior and senior years in the BSW program at the
cooperating state universities at a rate of $1900 per student. The grant will provide opportunities for faculty
to work together on curriculum development.

In consultation with each department’s Director of Field Instruction, a field site will be selected in
which the student will complete 480 hours of supervised experience in a Title I\V-E recipient agency. Upon
graduation from the BSW programs, the students will apply for and accept a social work position in a Title
IV-E agency in non-metropolitan areas.

A key purpose of federal Title I\V-E funding is to counteract the trend among states and counties
toward deprofessionalization of public child welfare work. It has achieved marked success, in that the
number of social work-educated BSW’s and MSW’s engaged in public child welfare services has
significantly increased nationwide.

Several county social services directors enthusiastically anticipate that the collaboration between the
Minnesota State Universities and the University of Minnesota will significantly boost recruitment and
retention of social work-educated social workers in rural areas. They are excited at the prospect of new
workers with improved knowledge of child welfare, and are eager to provide internship sites for
undergraduate social work students.

The Principal Investigator for this project is Dr. James Reinardy, Director of the School of Social
Work at the University of Minnesota — Twin Cities.
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FREQUENTLY ASKED QUESTIONS

1. Who is a “Title IV-E eligible” client?
Two factors are used by the county to determine basic IV-E eligibility: the agency that makes the out-of home
placement must have legal responsibility for the care and supervision of the child; and the child must meet the
eligibility requirements of AFDC (as of July 1996), which include dependent child, citizenship, deprivation
factors, unemployed parent, family income and assets, etc.). 1V-E eligibility usually refers to foster care
clients who meet the other eligibility criteria.

2. What is “public” child welfare?
In Minnesota, public child welfare refers to services provided by the county social services agency or by the
MN Department of Human Services, funded by public funds from the local, state, and federal level. For
purposes of field placements and employment, recognized American Indian Tribes are also considered public
social services providers as they are sovereign governmental entities.

3. What is a “contracted agency”?
Counties and the state write contracts with non-profit or profit agencies and pay them to provide specific
services to specific clients. The employees of the contracted agencies are not employees of the county or state;
therefore a field placement or job in a contracted agency does not meet the Title IV-E requirements for field or
employment (unless a job is not available in a public agency).

4, Who should | contact to ask about financial aid?
For information on financial aid, please contact the St. Cloud State University Financial Aid Office,
Administrative Services Bld., Room 106, St. Cloud, MN 56301-4498; FinancialAid@stcloudstate.edu; (320)
308-2047.

5. Who should | contact about my stipend payments?
You may contact Dr. Sandy Robin, Project Director, Department of Social Work, 237 Stewart Hall, 320-308-
2980, scrobin@stcloudstate.edu

6. What is an “approved” field placement for a child welfare scholar?
See page 5 for full details. In general, it is a placement in a county child welfare
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10.

When can | start my job search for a Title IV-E job?
You must begin your job search on or before your graduation date. However, you may begin documenting
your job search no sooner than your graduation date.

What is “approved” Title IV-E employment?

It is any job in a county or the state agency, or tribal social services in which you are working with IV-E
eligible clients. Usually this means a child welfare unit in foster care, adoptions, child protection, etc or a
combination of services to those services to clients.

If 1 work part-time after graduation, how is that counted in “payback” time?

Part time employment is pro-rated. If you work less than 40 hours a week, your payback time in months will
double (For example, if you received the grant for 18 months and work part time, or 20 hours a week,your
payback in months is 36 months).

If I am a part-time student, may | participate in this program?
No. Currently we only accept full-time students into the IV-E Scholar program.
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SCSU BSW/1V-E COMMUNICATION

INFORMATION

Correspondence with Child Welfare Scholars is distributed via email. It is mandatory that
you access your SCSU email account and check it reqularly.

You can access your E-mail from any computer that has an Internet connection and a web
browser. Computers are available on campus for those students who do not have access to a
computer at work or home. To check your email go to the St. Cloud State University webpage
(http://www.stcloudstate.edu) and click on the “Mail” link. Technical assistance is available by
clicking the “Technology” link on the SCSU webpage.

CASCW WEBSITE (http://ssw.che.umn.edu/cascw)

The CASCW’s redesigned web site offers a IV-E Scholar section providing information
about requirements of and obligations to the Title I\VV-E Child Welfare Program. The site also
offers many publications including Child Welfare News (the Center newsletter) & Practice Notes
(the Center’s guide to best practices) as well as proceedings, papers, and reports about child
welfare issues. Also posted are notices of events, public child welfare job postings, and
curriculum modules that can be used for child welfare workforce training.

BSW/IV-E SPECIAL EVENTS

A number of special events for Child Welfare Scholars and/or candidates will be offered
throughout the academic year. Please remember to check your e-mail regularly for information
on these events.

FINANCIAL INFORMATION

This section is intended to clarify the information about the stipend and your
responsibilities related to the grant. All of the information regarding your award is contingent on
the Consortium receiving the Title IV-E contract in the amount budgeted for the corresponding
academic year.

The Consortium cannot pay tuition costs directly. You are responsible for your
educational costs, including tuition, student services fees, any late fees, and for books or other
required course materials.

Child Welfare Scholars will receive a total of $1,900 per regular semester of their
Program participation.

We will not be able to provide a stipend for coursework taken during the summer term or
to pay student hospitalization fees.
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STIPEND DISTRIBUTION

Stipends will be issued near the beginning of each semester as a lump sum payment
through payroll. This stipend is taxable income.

TAXES

The BSW/IV-E Project Director cannot provide advice regarding income tax. If you have
questions regarding this additional income, we encourage you to contact your regular tax
consultant or the IRS. The web address for the IRS is: http://www.irs.gov.

REGISTRATION

You must register for full-time number of credits as indicated on your memorandum of
agreement. Any changes must be reported immediately to Dr. Sandy Robin at least six weeks
before the beginning of the semester. If you drop a class after the deadline for tuition
reimbursement, you must still pay the balance due. Your stipend check will not be issued until
SCSU has verified that you have registered each semester. If you are overpaid, you will have to
reimburse the Consortium for the overpayment. If you have any questions about your classes or
registration, please contact Dr. Sandy Robin.

TUITION & FEE

You are responsible for your educational costs, including tuition, student services fees, health insurance,
any late fees and books or other required course materials.

FAILURE TO COMPLETE ANY BSW COURSEWORK

If you withdraw from the BSW program or do not complete required BSW courses, you
will be required to repay in full the 1V-E stipend awarded to you (and may also owe SCSU
tuition and fees). It is important that you consult with Dr. Robin before withdrawing at any point
in the program.

FINANCIAL AID

If you want to pursue information on financial aid through the SCSU’s Office of
Financial Aid, please visit their website (http:/ /www.stcloudstate.edu/financialaid/).
Be advised that the BSW/IV-E Stipend may impact your eligibility for other types of
University financial aid.
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CHILD WELFARE CURRICULUM

BSWI/IV-E Scholars must follow all standard curriculum requirements as detailed in the
SCSU Social Work Student Handbook. Please carefully review these requirements.

In addition, Scholars are required to complete SW 320, “Child Welfare Services,” (with a
grade of “C” or better) prior to enrolling in “Practicum” (SW 444, 445). Scholars must exhibit
exemplary performance throughout their practicum experience.

PRACTICUM FIELD PLACEMENT

FOR BSW/IV-E SCHOLARS
PUBLIC (COUNTY OR STATE) CHILD WELFARE UNITS

IV-E Child Welfare Scholars must have their Practicum placement in a county social
services child welfare unit (child protection, foster care, or adoption) or at the MN Department of
Human Services, Family and Children’s Services Division (please see explanation of “public
social services” in Appendix A), or in a Tribal child welfare agency. Placements in rural
Minnesota counties are preferred, but placements in rural counties of other states are acceptable.
The underlying principle for your field placement is that it enhances your knowledge of working
with IV-E families and children at risk. Scholars are required to participate in all assignments in
the “Practicum Prep” (SW 443) course.

APPROVAL PROCESS

Your field placement MUST be in an approved child welfare agency. All placements
must be discussed and approved in consultation with Dr. Sandy Robin, BSW IV-E Project
Director and with the BSW Field Coordinator.
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CHILD WELFARE SOCIAL WORK
COMPETENCIES AND LEARNING CONTRACTS

The purpose of this review is to acquaint BSW students with some standard and expected
competencies in child welfare practice so that they understand what a IV-E scholar should know
after completing coursework and practicum placements. It is our hope that the following list will
be helpful to you as you look at your objectives and tasks outlined in your field learning
contracts.

For those of you currently not in field placement, we hope that the list will help you
review your child welfare learning to date. We will be asking you for feedback on whether or
not you feel you have mastered these competencies, and if not, how we can improve our
curriculum.

A statement of principles which reflects the goals for our child welfare curriculum has
been adopted from the NASW Commission on Families and the California Social Work
Education Center at Berkeley (CALSEC). These principles include:

- Every child has a right to a permanent home;

- A family is the best and least restrictive environment for raising children;

- A wide range of parenting practices, which vary by ethnic, cultural, community and
familial differences, can provide adequate care for children;

- The goal of child welfare is to promote the health and safety of children and their
development toward a positive and productive adulthood:;

- In the circumstance of danger to a child, the state has the right to intervene in the family
to protect the child;

- Reasonable efforts should be made to strengthen and preserve a child’s family before an
alternative placement is considered;

- Services must be available, accessible, timely, and effective.

Knowledge, values and skills essential for child welfare practice:

Specific knowledge, values and skills needed by BSW graduates who work in the child
welfare system can be listed in six areas (adopted from CALSEC material): ethnic sensitive and
multicultural practice, specific child welfare skills, application of social work values and ethics
in child welfare practice, general social work skills and methods, human behavior and the social
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environment, workplace management, and child welfare policy, planning and administration. It
is expected that students will become competent in these areas through our program’s courses
and field/practicum placements.

Ethnic Sensitive and Multicultural Practice includes:

e Understands and sensitive to the cultural and ethnic differences of clients;

e Considers cultural norms, values, language, race, ethnicity, family structure and
community dynamics in client assessments;

e Considers the influence of culture on behavior and uses knowledge in helping
improve parenting and care of children within client’s cultural context;

e Knowledge of legal, socioeconomic and psychosocial issues facing
immigrants/refugees;

e Evaluates models of intervention for applications and possible modification and
relevance to cultural and ethnic populations;

e Knowledge and application of the Indian Child Welfare Act;

e Knowledge and application of the Multiethnic Placement Act and related federal and
state child welfare legislation;

Core Child Welfare Skills include:

e Assessment including interaction of individual, family, and environmental factors
which contribute to abuse, neglect and sexual abuse, and identifies the strengths
which could preserve the family and protect the child;

e Knowledge of foster care system, processes in placement, signs of institutional abuse
in foster care, attachment and barriers to attachment of substitute caregivers, working
with biological and foster families and kin networks, and helping meet the needs of
the child and coping with the stresses and difficulties of special needs children;

e Knowledge of adoption policies and system, dynamics of separation and placement;
e Understands the court system and the role of social workers in the courts;

e Understands the policy issues and legal requirements affecting child welfare practice,
including confidentiality, worker liability, reasonable effort requirements, minimum
sufficient level of care, least restrictive environment, permanency planning,
concurrent planning, and knows how to implement these requirements in practice;

11
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® Recognizes symptoms of drug and alcohol abuse in children and adults, assesses the
impact on families and children and cultural dynamics in substance abuse;

e Understands the medical, legal, and social management needs of children with special
medical needs such as HIV disease, drug dependency, and the medically fragile child;

e Knowledge of domestic violence and its relationship to child abuse and neglect.

Social Work Skills and Methods, include:

Family, child, and adolescent interviewing and assessment;

Building and managing the worker-client relationship;

Knowledge of intervention strategies such as crisis intervention, home-based
services, and work with involuntary clients, consistent with social work values

and ethics;

Ability to produce concise, required documentation in a timely manner.

Human Behavior and the Social Environment, includes:

Knowledge of child and adolescent development (physical, cognitive, social, and
emotional);

Knowledge of human sexual development and behavior, including teen pregnancy
and parenting;

Knowledge of mental illness and developmental delays and impact of
adult/parental psychopathology on child development and family functioning;

Understands the interaction between such environmental factors as race, poverty,
violence, and drugs and human development;

Understands theories and applications of attachment and resilience;

Workplace Management, includes:

Understands professional role and job behavior:

e Able to work effectively in a diverse environment and collaborate with other

disciplines;

12
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e Understands organizational behavior, statutory agency requirements, community
in which she/he works;

e Uses advocacy skills in the organization and for the benefit of clients.

Child Welfare Policy, Planning and Administration:

e Knowledge of laws, policies, court decisions and regulations essential to child
welfare services;

Ability to evaluate practice and program effectiveness;

Knowledge of how organizational structure and climate impact child welfare
services and worker productivity and morale and how to work for improvements;

Understanding of the legislative process;

Understanding of how a leader affects policy and helps plan systems and services
that improve the child welfare system.

EMPLOYMENT REQUIREMENTS

YOUR EMPLOYMENT OBLIGATIONS UPON EXITING
THE BSW/IV-E CHILD WELFARE PROGRAM

In keeping with the Title I\V-E training proposal’s goal to strengthen staffing in public
child welfare serving at-risk families and children, there is an employment requirement that
you—a recipient of a scholarship created to meet that goal—must fulfill. The Minnesota
Department of Human Services (DHS) awards and disburses the federal funds to the Consortium.
In turn, the Consortium (and member institutions) supplies documentation to the grantor showing
that you have met the employment requirements. If the Consortium has not received this
documentation from you, you must repay the award, and—if necessary—your account may be
turned over to an agency for collection. You would also be held liable for all fees related to the
collection process. You are advised to be familiar with the requirements. (In Appendix C you
will find a copy of the Memorandum of Agreement, in which the job requirements for IV-E
Scholars are outlined.) If you are unsure about any part of the job requirements or about the job
search documentation process, it is important that you ask for clarification: the BSW IV-E
Consortium’s Coordinator Liz Snyder (612-626-3831);snyde276@unm.edu. Also consult with
Dr. Sandy Robin.
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There are three steps to the process of completing your employment obligations to the grant.
Please note that all documentation should be directed to:

Liz Snyder

BSW IV-E Consortium Coordinator

Center for Advanced Studies in Child Welfare

School of Social Work

University of Minnesota

105 Peters Hall

1404 Gortner Avenue

St Paul, MN 55108

612/626-3831 or 1-800/779-8636

snyde276@umn.edu

(1) Job Search

Included in Appendix D is a copy of the Job Search Documentation form, on which you
record your contact with the counties to demonstrate that you are attempting to secure full-time
county employment in child welfare upon graduation, as the grant stipulates. Please make
several copies of this form so that you can keep a separate sheet for each of the counties you
contact. Because you are required to register with the Minnesota Merit System (unless you have
already secured a child welfare position), you need to document that process as well. The
documentation sheets must be submitted to Liz Snyder within three months after your official
graduation date, or when you accept a position, whichever occurs first. If you do not find
appropriate employment (i.e., in accordance with the terms of the Memorandum of Agreement,
signed by you at the time of stipend acceptance) at the end of three months of documented,
appropriate job-seeking, you are required to submit a form documenting your past three months
of job searching. At this point you are also required to contact Liz Snyder.

(2) Confirmation Of Employment

Once you have accepted a position, submit the Confirmation of Child Welfare
Employment form (see Appendix E) to Liz Snyder. (If you change jobs during this period,
submit a new form.) Following the submission of this form, also provide notification of any
changes in home mailing address or phone number until you have completed the minimum
required period of child welfare employment, i.e., the length of time you received a IV-E Child
Welfare stipend in semesters. (Per contract with the grantor, a semester is defined as four
and a half months.)

(3) Completion Of Employment Requirement

When you have completed the minimum required period of child welfare employment,
you will receive the Completion of Child Welfare Employment Requirement form (see Appendix
F) from Liz Snyder. Please verify that the information is correct; then sign, date, and return it to
Ms. Snyder. Failing to graduate from the BSW program does not postpone or eliminate this
requirement: if you leave the BSW program you must fulfill the job requirement or pay back the
funds received through the IV-E grant.
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Part-time Employment: If your child welfare employment is less than 40 hours/week, the
payback time will be pro-rated accordingly. For example, if you work half time and received the
IV-E stipend for 18 months, the length of your obligation in that job would be twice as long, or
36 months. If you work % time or 30 hours/week, your obligation is extended by 1.5 times.

Once you have fulfilled your employment requirement, you are obligated to keep Liz
Snyder informed of your current address and phone number. This information will also be used
for future evaluation of the program’s impact on public child welfare.

SUMMARY:

Three Forms Are Required For Employment Documentation:

* Job Search Documentation (Appendix D)
* Confirmation of Child Welfare Employment (Appendix E)
* Completion of Child Welfare Employment Requirement (Appendix F)

All Documentation must be submitted to:

Liz Snyder

IV-E Scholar Program Coordinator

Center for Advanced Studies in Child Welfare
School of Social Work

University of Minnesota

205 Peters Hall

1404 Gortner Avenue

St Paul, MN 55108
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GRADUATION/EMPLOYMENT CHECKLIST

How to keep on task with completing all of the requirements:

File Graduation Application form — This should be completed and filed two

semesters prior to your anticipated graduation date. For more information on this
application, see http://www.stcloudstate.edu/registrar/grad.html.

Register with the Minnesota Merit System - Child Welfare Scholars are required

to register with the Minnesota Merit System as part of their job search, unless
they have already secured a child welfare position. (Refer to the information on
the Minnesota Merit System in the 1V-E Handbook.)

Document the job search - Make several copies of the Job Search Documentation

for Child Welfare Scholars form (located in Appendix D). Document registration
with the Minnesota Merit System as well as any county contacts. (See Job Search
section for more information.)

Confirm Employment - Once you have accepted a position, submit the

Confirmation of Child Welfare Employment form (Appendix E) to Liz Snyder.
(See Confirmation of Employment for full details.)

Confirm Fulfillment of Employment Obligation - Once you have fulfilled
your employment obligation to the grant, you will submit a Completion of
Child Welfare Employment Requirement form (Appendix F) to Liz
Snyder.

Update Contact Information - Even after you have fulfilled your employment

obligation, we urge you to keep us informed of your current address and phone
number (email updates would be welcome, t00).

16
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MINNESOTA MERIT SYSTEM

Child Welfare Scholars are required to register with the Minnesota Merit System as part
of their job search, unless they have already secured a child welfare position. The Minnesota
Merit System announces civil service examinations for employment in social services and human
services agencies in 75 of Minnesota’s 87 counties. (For employment information in counties not
covered by the Merit System, contact those county personnel offices/websites directly.) A new
option for social workers seeking county employment in greater Minnesota is to apply for social
work licensure with the MN Board of Social Work (www.socialwork.state.mn.us) or pass one of
the professional social work licensure examinations offered by the Association of Social Work
Boards (www.aswb.org).

To apply for county employment through the Merit System, obtain an Application for
Examination, which can be downloaded from the MMS website or requested via mail. Complete
the application form and attach a note indicating that you would like to take the MN Merit
System employment exam or that you have taken & passed one of the professional social work
licensure exams. (If you choose the latter option, you must attach a copy of your examination
score(s) and indicate that ASWB will be forwarding the Transfer Report directly to the MN
Merit System Office.)

Students should complete an application for bachelor’s-level county agency social work
positions.

The names of applicants who successfully complete all required examinations are placed
on a register of eligible candidates in order of their exam score. Passing scores for all
examinations range from 70 to 100. As vacancies occur in a specific agency, the candidates with
the top fifteen scores, plus any names of candidates who are within three points of the top score,
and available for the geographic area and employment conditions of the vacancy, are referred for
consideration. The agency with the vacancy may contact any or all of these individuals. Personal
interviews are usually used by agencies for further determination of an applicant’s qualifications.

Contact: For more information or to request an application:

Department of Human Services

Merit Program Office

444 |afayette Road

St. Paul, MN 55155-3822

phone: (651) 296-3996 fax: (651) 296-7728

web address: www.dhs.state.mn.us/agencywd/jobs/merit
email: dhs.merit.system@state.mn.us

17
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COUNTY LISTING

Listed below is each county in Minnesota and their contact infomation. The Minnesota
County Human Services Departments can be contacted for future job placement.

Aitkin County http://www.co.aitkin.mn.us/

Anoka County http://www.co.anoka.mn.us

Becker County http://www.co.becker.mn.us

Beltrami http://www.co.beltrami.mn.us

Benton http://www.co.benton.mn.us

Big Stone http://www.bigstonecounty.org/

Blue Earth http://www.co.blue-earth.mn.us/index.php3
Brown http://www.co.brown.mn.us

Carlton http://www.co.carlton.mn.us/

Carver http://www.co.carver.mn.us/

Cass http://www.co.cass.mn.us/

Chippewa http://www.co.chippewa.mn.us/

Chisago http://www.co.chisago.mn.us

Clay http://www.co.clay.mn.us

Clearwater http://www.co.clearwater.mn.us

Cook http://www.co.cook.mn.us

Cottonwood http://www.rrcnet.org/~cotton/index.html
Crow Wing http://www.co.crow-wing.mn.us/

Dakota http://www.co.dakota.mn.us

Dodge http://www.co.dodge.mn.us

Douglas http://www.co.douglas.mn.us

Faribault http://www.co.faribault.mn.us/

Fillmore http://www.co.fillmore.mn.us/

Freeborn http://www.co.freeborn.mn.us

Goodhue http://www.co.goodhue.mn.us/default.htm
Grant http://www.co.grant.mn.us/
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Hennepin
Houston
Hubbard
Isanti
Itasca
Jackson
Kanabec
Kandiyohi
Kittson
Koochiching
Lac Qui Parle
Lake
McLeod
Mahnomen
Marshall
Martin
Meeker
Mille Lacs
Morrison
Mower
Murray
Nicollet
Nobles
Norman
Olmsted
Otter Tail
Pennington
Pine
Pipestone

http://www.co.hennepin.mn.us

http://www.geocities.com/houstoncountymn/HC.html

http://www.co.hubbard.mn.us

http://www.co.isanti.mn.us/

http://www.co.itasca.mn.us

General Information: (507) 847-4000
General Information: (320) 679-6350
http://www.co.kandiyohi.mn.us
General information: (218)843-2689
http://www.co.koochiching.mn.us/
General information: (320) 598-7594

http://www.co.lake.mn.us/

http://www.co.mcleod.mn.us
General information: (218) 935-2568
General information: (218) 745-5124

http://www.co.martin.mn.us

http://www.co.meeker.mn.us

http://www.co.mille-lacs.mn.us/

http://www.co.morrison.mn.us/wsite/

http://www.co.mower.mn.us/

http://murray-countymn.com/

http://www.co.nicollet.mn.us/

http://www.co.nobles.mn.us/

http://www.co.norman.mn.us/

http://www.olmstedcounty.com/

http://www.co.otter-tail.mn.us/
General information: (218) 681-2880
http://www.pinecounty.com/
General information: (507) 285-6720
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Polk General information : (218) 281-3127
Pope General information: (320) 634-5750
Ramsey http://www.co.ramsey.mn.us/

Red Lake General information : (218) 253-4131
Redwood http://www.co.redwood.mn.us/
Renville http://www.co.renville.mn.us/

Rice http://www.co.rice.mn.us/

Rock General information : (507) 283-5070
Roseau General information : (218) 463-2411
St. Louis http://www.co.st-louis.mn.us/

Scott http://www.co.scott.mn.us/
Sherburne http://www.co.sherburne.mn.us/
Sibley http://www.co.sibley.mn.us/

Stearns http://www.co.stearns.mn.us/

Steele http://www.co.steele.mn.us/

Stevens http://www.co.stevens.mn.us/

Swift General information: (320) 843-3160
Todd General information: (320) 732-4500
Traverse General information: (320) 563-8255
Wabasha General information: (651) 565-3351
Wadena http://www.co.wadena.mn.us/
Waseca http://www.co.waseca.mn.us/
Washington http://www.co.washington.mn.us/
Watonwan General information: (507) 375-3294
Wilkin http://www.co.wilkin.mn.us/

Winona http://www.co.winona.mn.us/winona/asp_main/default.asp
Wright http://www.co.wright.mn.us/
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Appendix A -
Definitions of Terms

Pertinent To The IV-E Grant
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DEFINITIONS OF TERMS PERTINENT TO THE IV-E GRANT

PUBLIC SOCIAL SERVICES: COUNTY OR STATE CHILD WELFARE UNIT WITHIN
COUNTY AND STATE SOCIAL SERVICES

In Minnesota, public social services are delivered by a state-supervised, county-
administered system. This means that the Minnesota Department of Human Services (DHS)
oversees all services funded by public funds, i.e., tax dollars (county, state, and federal),
delivered to MN citizens. DHS established policies and rules, monitors, plans, evaluates, and
makes appropriations of funds, and requests funds from the state legislature and federal
government (e.g., IV-E funds). The services themselves are nearly all administered and
delivered by county social services units. Each county in Minnesota has an elected county board
which oversees all county funding and services; social services are a large part of county
business. Each county is responsible for hiring social service workers and delivering social
services.

Child welfare services are “mandated” (must be provided to eligible MN residents) by
federal and state laws. Therefore, each county (a few of Minnesota’s smaller counties have
combined to provide social services) has its own child welfare units to provide child protection,
foster care, adoption, and family services. Different counties may organize child welfare units
differently; e.g., in a small county a social worker may do both foster care placements and
adoptions, or a larger county may have a special unit to work with adolescent parents or addicted
parents. Counties have adopted different names for their social services function, e.g., Hennepin
County Community Services, Ramsey County Community Human Services, Anoka County
Social Services.

All mandated child welfare services are public social services funded by local, state, and
federal tax dollars. Some counties may get special grants, (e.g., from a foundation) to provide a
special service, (e.g., a counseling program for children), but all counties must provide basic
child welfare services from the tax base, as outlined in child welfare laws.

Some counties may also contract with community agencies. In other words, the county
or state can provide funds to an agency to provide a specific service, for example, a home-based
family counseling program to American Indian clients or a program for Southeast Asian children
in a school. However, the employees who deliver these services are not county employees; the
program is a contracted program or agency, not “public social services” as defined above.
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Appendix B -
Definition of Terms Important

to the Child Welfare Field
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DEFINITIONS OF TERMS IMPORTANT TO THE CHILD WELFARE
FIELD, WHICH YOU SHOULD UNDERSTAND

CHILD WELFARE SERVICES
The following is quoted from: The Adoption Assistance and Child Welfare Act of 1980 (PL 96-
272, Part B, Section 425(a)(1).

The term “child welfare services” means public social services which are directed toward
the accomplishment of the following purposes: (A) protecting and promoting the welfare of all
children, including handicapped, homeless, dependent, or neglected children; (B) preventing,
remedying, or assisting in the solution of problems which may result in the neglect, abuse,
exploitation, or delinquency of children; (C) preventing the unnecessary separation of children
from their families by identifying family problems, assisting families in resolving their problems,
and preventing breakup of the family where the prevention of child removal is desirable and
possible; (D) restoring to their families children who have been removed, by the provision of
services to the child and the families; (E) placing children in suitable adoptive homes, in cases
where restoration to the biological family is not possible or appropriate; and (F) assuring
adequate care of children away from their homes, in cases where the child cannot be returned
home or cannot be placed for adoption.

CHILD PROTECTION

The following is directly quoted from: Liederman,Davi d S. (1995) . “Chil d
In Richard L. Edwards (Ed.), Encyclopedia of Social Work, 19(1), Silver Spring, MD: NASW, p.

425.

CHILD PROTECTIVE SERVICES (CPS) RESPOND TO THE DRAMATIC
INCREASE IN THE NUMBER OF REPORTS OF CHILD ABUSE AND NEGLECT.
ACCORDING TO THE NATIONAL COMMITTEE TO PREVENT CHILD ABUSE
(1993), IN 1993 THERE WERE JUST UNDER 3 MILLION REPORTS OF CHILD
ABUSE OR NEGLECT, WITH A SUBSTANTIATION RATE OF APPROXIMATELY 34
PERCENT. CHILD PROTECTIVE SERVICES TRADITIONALLY HAVE BEEN
UNDERTAKEN BY STATE OR COUNTY GOVERNMENT AGENCIES THAT ARE
CHARGED BY LAW WITH THE PROTECTION OF CHILDREN. CPS AGENCIES
INVESTIGATE REPORTS OF CHILD ABUSE AND NEGLECT, ASSESS THE
DEGREE OF HARM AND THE ONGOING RISK OF HARM TO THE CHILD,
DETERMINE WHETHER THE CHILD CAN REMAIN SAFELY IN THE HOME OR
SHOULD BE PLACED IN THE CUSTODY OF THE STATE, AND WORK CLOSELY
WITH THE FAMILY OR JUVENILE COURT REGARDING APPROPRIATE PLANS
FOR THE CHILD’S SAFETY AND WELL-BEING. FAMILY AND JUVENILE
COURTS, WORKING WITH CPS AGENCIES, WILL, AS APPROPRIATE, DECLARE
CHILDREN IN NEED OF PROTECTION, REMOVE CHILDREN FROM THEIR
PARENTS’ CUSTODY AND PLACE THEM IN THE CUSTODY OF CPS AGENCIES,
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AND APPROVE CHILDREN’S PLACEMENT IN OUT-OF-HOME CARE. IN
ADDITION, COURTS PERIODICALLY REVIEW THE PROGRESS THAT IS BEING
MADE TOWARD RESOLVING THE PROBLEMS THAT LED TO THE CHILD’S
PLACEMENT AND TOWARD DEVELOPING PERMANENT PLANS FOR CHILDREN
WHO CANNOT RETURN HOME.
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CHILD WELFARE LAW
The following is directly quoted from: Adoption Assistance and Child Welfare Act of 1980 in
Encylopedia of Social Work 19(1), pp. 426-427.

The Adoption Assistance and Child Welfare Act of 1980, considered the most important
child welfare legislation enacted over the past several decades, is contained in both Title IV-B
and Title IV-E of the Social Security Act. Title IV-B is the major source of federal support for
protective and preventive services for abused and neglected children and troubled families.
Although the protection and care of these children and families are primarily the responsibility of
state or county child welfare systems, federal support has been essential to help states fulfill their
obligation.

TITLE IV-B

The Title IV-B Child Welfare Services Program was originally established to help
support initial investigation and law enforcement regarding child abuse or neglect, as well as
counseling, parent education, and comprehensive in-home preventive services. The act states that
services must be designed to (1) intervene early with problems that might result in abuse,
neglect, exploitation, or delinquency; (2) prevent family breakup and the separation of children
from their families; (3) secure appropriate out-of-home care for children necessarily separated
from their families; (4) reunify children with their families whenever possible after separation;
and (5) place children with adoptive families when reunification with their families of origin is
not possible.

TITLEIV-E

Title IV-E, the Federal Foster Care and Adoption Assistance Program, is the single most
important program of federal support for children who have been separated from families who
are unable or unwilling to care for them and who have been placed in out-of-home care - that is,
in family foster care, kinship care, group homes, or residential facilities or with adoptive
families. Title IV-E is a means-tested entitlement program under which states are partially
reimbursed for the costs of caring for children up to age 18 who have been removed from their
parents’ custody if the children receive (or are legible to receive) benefits under Aid to Families
with Dependent Children or Supplemental Security Income.

Title IV-E requires states to ensure that children who are taken into the custody of the
state and placed in foster care have a permanent home within a reasonable period. It also
provides a subsidy program to meet the special needs of children who are adopted. The law sets
forth certain standards that states must meet to receive federal funds. These standards, which
have had a significant impact on the way child welfare services are provided, include reasonable
efforts to keep children with their families whenever possible, permanency planning services,
and out-of-home placement in the least restrictive setting.
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AMENDMENTS TO THE CHILD ABUSE PREVENTION & TREATMENT ACT

(CAPTA)

The following is directly quoted from P.L. 108-36, Section 114(b) Reauthorized and from Child Law Practice, Vol. 22, No. 8,
Oct. 2003.

Background
The Child Abuse Prevention and Treatment Act (CAPTA) was enacted into law in 1974. For

30 years, the federal government has influenced local responses to child abuse and neglect.
Every four years amendments are enacted. Selected requirements in past authorizations are as
follows:
« A guardian ad litem for every child in a court proceeding
» Establishing a parental appeals process
« Requirements for reasonable efforts/active efforts
« Time limits emphasized
« Preferences for placement:
« maintaining children in home
+ relatives
* non-relatives
« long-term foster care least preferred

Latest Re-authorization Outlines New Directives*

» Hospitals are required to make “appropriate referrals” to CPS of pre-natal drug exposure.

» “Safecare” for drug-exposed infants must be established.

« A community-based system of care for low-risk children/assistance to families must be
developed.

* “Early intervention services” may be funded by IDEA (Individuals with Disabilities
Education Act).

« More public disclosure of CPS information are encouraged (a change from 1974 which
authorized strictly limited public information). Information sharing, including private
agencies serving the same child and family, requires memoranda of understanding.
Access to open child protective court proceedings, so long as it does not risk “safety and
well-being” of participants may be encouraged without encountering federal objectives.
Sates opening juvenile court proceedings will not risk losing their CAPTA grants.

 States will require criminal background checks for adults and non-relatives residing in
households providing out-of-home care by 2005 (already required for foster and adoptive
parents).

* Congress has an “interest” in tracking cases and promoting state and interstate
information exchange.

Protecting Parental Rights
New Mandates Require:

e Caseworkers to inform parents, at the initial contact, of the allegations made against
them.

e Special caseworker training in dealing with investigative process.
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A Special Emphasis

e Congress added a new provision: Child Protection is required to have procedures in place
to make a Part-C referral (evaluation and a wide array of services) in cases involving
substantiated victims of child maltreatment for children under age three.

e Attention to the transition of children in child welfare transferred to custody of the
juvenile justice system is required (mandates availability of child’s history in child
welfare).

¢ Collaboration among CPS, child advocacy, and disability support groups is encouraged in
the face of maltreatment of children with disabilities.

e Promoting evaluation and services for maltreated infants and toddlers requires provisions
and procedures to make a referral involving substantiated victims of child maltreatment
under 3 and developing strategies for accessing evaluation and treatment services.
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Appendix C -
Memorandum of Agreement
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Minnesota BSW Title IV-E Child Welfare Stipend Program
Memorandum of Agreement
2008-2009

Contingent upon continuation of federal TitleB\funds and contract approval by the Minnesota Department of
Human Services, the Title-B/Child Welfare grant will provide an educational stipend for BiW\@lfare Student
Stipend Recipients. As a recipient of a Title Ghild Welfare Training grant fré@h Cloud State Universityagree

to the following conditions associated with receipt of this award:

1. I agree to have my senior field placementaumty or state child welfare unit.

2. lagree to register for, and complete, classes in the social work pr&ur&ivad State Universitycluding
the course(s) designated for Child Welfare students, or get permission to change from the BEW Title |
Scholar Coordinator.

3. lunderstand that in accepting this award that | agree to fulfill the requirements and to graduate with a BSW
degree. Failure to graduate with a BSW degree will require me to repay in full any award money | have
received from #gnBSW Title IVE Child Welfare Stipend Praq.

4. | agree to attend other meetings and seminars related to child welfare as &ffe@duuy State University
including required workshops that may be offered periodically.

5. | agree to continue to prold the BSW Title PFE Student Coordinator 8t. Cloud State Universiyd at the
University of Minnesota with my address and work place information after graduation.

6. Immediately upon exit froBt. Cloud State Universitbyagree to seek employment i éinea of child welfare
in a public (county, state or tribal) agency working with or on behalf of ‘Htlelifble children and to
accept such a position if one is available and if one is offered within 3 months. If | have not secured approved
employmat within 3 months of exit, | also agree to contact the University of Minnesota-Eittchélar
Coordinator to schedule a consultation. | agree to commit to employment in the area of child welfare in a
public agency for a period of time equal to thgtHesf support, semester for semester. (Per contact with the
grantor, a semester is defined as 4 %2 months.)

The guidelines for the job search are as follows:

a) | agree to register and document that process with the Minnesota Merit System and rettistratada
systems as appropriate.

b) 1 understand the job search is limited to a reasonable distance (50 miles or less) from my residence.

c) lunderstand it is mi¢gal obligation to accept a job, if offered, in a county, state or tribal child welfare
agecy working with or on behalf of Title-B/ eligible children, preferably in the state of Minnesota.
Usually this means a child welfare unit in foster care, adoptions, child protection or a combination of those
services.

d) | understand that if no such pasi is secured within 3 months of my exit from St. Cloud State
University, documentation of my job search must be submitted to the University of Minnesota Title IV
Scholar Coordinator.

e) |l understand that if | fail to submit the required documentatibriuffitl the employment obligations
described above, | the award recipient, must repay the Asewdnts may be turned over to either the
University Collection office or another agency for collection (in whidhwilid®e responsible for any
relateccollection fee¥
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f) Although | may begin searching for and working in an eligible position before graduation, only
employment after my actual graduation date from the BSW program counts toward fulfilling my
obligations under this Memorandum of Agreement.

g) See additional job search guidelines available from the BSW-Eiti&tusfent Coordinator at St. Cloud
State University and from the University of Minnesota TitleSgholar Coordinator.

7. 1 understand that if | should be released from employment fogamoyn, including wrongdoing on my part,
during my period of obligation, | will be required to repay the award or obtain another approved child welfare
job. Repayment will be determined by calculating the award amount, prorated by how much tinmg is remaini
in my employment obligation.

| accept this award for the 28@Bacademic year and agree to all conditions as outlined in this agreement. The award is
contingent upon satisfactory completion of requirements, being and remaining a student in iggpdastand
continuation of federal funds.

I understand that this signed document supersedes any BSW Title IV-E Child Welfare Program Memoranda of
Agreement previously signed by me.

(Sgnature) (Naméi please print)

(Date)
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* The Minnesota BSW Child Welfare Consortium is composed of the social work departments at Bemidji
State University; Minnesota State University, Mankato; Minnesota State University, Moorhead; St. Cloud
State University; Winona State University and the School of Social Work at the University of Minnesota.

34



BSW 1V-E HANDBOOK SCSU DEPARTMENT OF SOCIAL WORK

Appendix D -
Job Search Documentation

(form)
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JOB SEARCH DOCUMENTATION FOR CHILD WELFARE SCHOLARS
Submit this signed form within three months after exiting the University BSW program or when you
accept a position, whichever comes first. If at the end of six months following graduation you are still
unable to find employment in child welfare, you are required to contact the Title IV-E BSW Child
Welfare Program Coordinator. (Please photocopy this form as needed)

PLEASE ATTACH A COPY OF THE JOB POSTING FOR EACH POSITION LISTED
Send signed form to Liz Snyder, BSW Title IV-E Program Coordinator, School of Social Work,
University of Minnesota, 217 Peters Hall, 1404 Gortner Avenue, St. Paul, MN 55108
(Call Liz Snyder at (612) 626-3831 if you have questions)

Date:

Organization:

Location (including County):
Contact person:

Check all that apply: |:| Phone Inquiry |:| Submitted an application |:| Interviewed |:|
Title IV-E related

Date:

Organization:

Location (including County):
Contact person :

Check all that apply: |:| Phone Inquiry |:| Submitted an application |:| Interviewed |:|
Title IV-E related

Date:

Organization:

Location (including County):
Contact person:

Check all that apply: |:| Phone Inquiry |:| Submitted an application |:| Interviewed |:|
Title IV-E related
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Date:

Organization:

Location (including County):
Contact person:

Check all that apply: |:| Phone Inquiry |:| Submitted an application |:| Interviewed |:|
Title IV-E related

Date:

Organization:

Location (including County):
Contact person:

Check all that apply: |:| Phone Inquiry |:| Submitted an application |:| Interviewed |:|
Title IV-E related
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Appendix E -
Confirmation of Child Welfare

Employment (form)
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CONFIRMATION OF CHILD WELFARE EMPLOYMENT

Upon acquisition of approved employment (see 4a-4e on Memorandum of Agreement), complete this form and
submit to:
Center for Advanced Studies in Child Welfare, School of Social Work, University of Minnesota
205 Peters Hall, 1404 Gortner Avenue, St. Paul, MN 55108

Name
(Please print)
Address
(Street) (City) (State) (ip)
Phone ( ) ( )
(Day) (Bvening)
Email

I verify that | am employed in the field of child welfare at :
Complete name of agency:

Address:

City, State, & Zip

Name of unit within agency:

Brief description of position:

Job title:

Agency County:

Start date of employment

Immediate supervisor: Phone:

How did you hear of this job?: _

Is this the same county/agency in which you were employed when you were first awarded a IV-E
Scholarship?

[ ]YES [C]NO

Is this job at a higher level (promotion/position advancement) from the one held when you were first
awarded a IV-E Scholarship?
[IYES [INO

In the event of any change in job status, address, or phone number, | agree to notify the Center for
Advanced Studies in Child Welfare (612-624-4231) and submit a revised Confirmation form.
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(Signature of Child Welfare Graduate) (Date)
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Appendix F -
Completion of Child Welfare

Employment Requirement
(form)
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COMPLETION OF CHILD WELFARE EMPLOYMENT
REQUIREMENT

Please verify that this information is correct. Then, sign, date and return this form to:
CASCW, School of Social Work, University of Minnesota, 205 Peters Hall, 1404 Gortner Avenue, St.
Paul, MN 55108.

Contact Information on record:

Im A. Student Home: (123) 555-2222
123 Paper Road Work: (123) 555-3333
Star City, AZ 12345 E-mail: imastudent@school.com

Change of contact information:

Name

Address

City, State, Zip

Phone(d/e)

Email

As a Child Welfare Scholar, | agreed to commit to employment in the area of child welfare in a public agency in
Minnesota for a period of time equal to the length of IV-E support. Per contract with the grantor, a semester is
defined as 4 and %2 months.

Semesters supported by 1V-E Grant:

YEAR- Terms # months
YEAR — Terms # months
TOTAL MONTHS SUPPORTED BY THE GRANT = # Months

Summary of POST-BSW* employment to meet requirements:
Dates of Employment
Agency & Position (mol/yr to mol/yr) Number of months worked

TOTAL NUMBER OF MONTHS OF REQUIRED EMPLOYMENT COMPLETED
(must match or exceed total number of months as funding recipient)

(Signature of Child Welfare Graduate) (Date)
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