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Welcome to the SCSU PSEO Program! 
We are happy that you have decided to take advantage of this State of Minnesota program, enabling Minnesota high school juniors and seniors to enroll in university level courses. This program allows many students to continue to challenge themselves with courses not available through their high school curriculum, as well as begin their college careers while earning both high school and college credits. You are joining a group of approximately 400 PSEO students here at SCSU. We value your participation and hope that you enjoy the beginning of your college career with us. Please know this program isn’t for all students. Successful PSEO students are generally self-starters, highly motivated and have a desire to begin the college experience. We hope this describes you! 

								
What is the Post Secondary Enrollment Options (PSEO) Program? 
This is a State of Minnesota, Department of Education Program.  Many of the policies and procedures you will hear during orientation and listed in this handbook are mandated by the State of Minnesota, they are not SCSU policies.  However, there are numerous policies that are established through SCSU and interpreted by SCSU.

The Minnesota legislature left admission criteria and administration of the program up to the individual colleges, meaning each college will have different selection criteria and rules for participation. 

IMPORTANT CONTACT INFORMATION						

Office of Admissions, PSEO Team				(320) 308-3981  or  1-877-654-SCSU (7278)		Administrative Services Building, Room 115
	
Office Hours: 						Monday through Friday, 8:00 – 4:30 
							Summer Hours: M – F, 7:30 – 4:00 
		 
PSEO E-mail Account					pseo@stcloudstate.edu
PSEO Webpage 						www.stcloudstate.edu/scsu4u/pseo
SCSU Webpage 						www.stcloudstate.edu 

RESPONSIBILITIES___________________________________________________________   
As a PSEO student, you are responsible for: 
· 
13

· Following the SCSU Student Code of Conduct		 
· Attending Class Regularly
· Checking your HuskyNet email account
· Asking Questions and Seeking Help
· Finding Study Groups or Tutors, if needed
· Keeping in touch with your high school responsibilities and friends


We see our role as: 
· 
· Being your on-campus resource
· Answering questions about SCSU, courses, and PSEO in general
· Helping with course registration
· Guiding you through the program
· Encouraging you to be self-sufficient
· Being an advisor with SCSU courses and helping you determine the best courses to fit your needs

Your guidance counselor/high school administrator’s role:
· Working with you to ensure you stay on track for high school graduation (course equivalencies)
· New Notice of Registration forms
· Questions about adding/dropping courses and the consequences with your graduation status
· High school ‘happenings’


BENEFITS for PSEO Students ________________________________________________________________  
· Earning FREE college credits! 
· As a college student one benefit of scheduling classes yourself is free time in between sessions.  Some fun things to do during down time could be: going to Atwood to hang out with friends and fellow student club members, exercising at Halenbeck Hall, relaxing in one of the many courtyards, going for a walk along the river, and of course, studying.
· Most activities on campus are free to students, but some do require a membership.  For more information on possible membership costs in:
· Atwood, contact the Recreation Center at: (320) 308-3773 for bowling, billiards, foosball, etc.
· Halenbeck Hall, contact Campus Recreation at: (320) 308-3325 for the campus fitness center and recreation classes 

· A Thriving Student Life: Visit the Student Life website at ww.stcloudstate.edu/studentlife/ to see the many ways SCSU students can get involved with activities on campus and for information about living on or off campus.

· Events: Events happening on campus can be found on the calendar on our homepage: www.stcloudstate.edu/events/. Students may attend these events at a free or discounted price.

· Miller Center (library/technology center): A list of services the Miller Center provides can be found at: http://lrts.stcloudstate.edu/library/services/

· Student Services: There are many departments on campus that are designed to help students. A list of the Student Service departments can be found at: www.stcloudstate.edu/studentlife/studentservices 

· This would include Multicultural Student Services, Student Disability Services, Health Services, LGBT Resource Center, and the American Indian Center, among numerous others. 

· Academic Programs: Information on all the majors, minors, and pre-professional programs offered at SCSU can be found at http://www.stcloudstate.edu/academics/majors/

POLICIES___________________________________________________________________________________  
SCSU PSEO policies are explained here and are listed on our PSEO Enrollment contract. Should you need interpretation of a policy or have a question about one of our program policies, please do not hesitate to contact our team. Students may also request an additional copy of their contract by contacting the team. 

Students must maintain a 2.0 cumulative SCSU GPA to remain eligible in the program for additional semesters. Students who do not meet the criteria will be removed from the program and make arrangements to return to their high school. 

The SCSU PSEO program will cover: 
· Tuition and course related fees for applicable courses, most special course fees
· Textbooks
· Consumable supplies such as paint, film, lab materials and other consumable supplies

Items not covered: 
· Non-consumable supplies such as calculators, athletic/music  uniforms, instrument rentals
· Basic school supplies - pens, paper, folders, notebooks, etc. 
· Housing, Parking, Extra/Co-curricular activities 	       Always best to ask before making a purchase!

* PSEO students under the age of 18 are not allowed to participate in out-of-state field trips unless accompanied by a parent. Additionally, the fees associated with the trip must be paid by the student. PSEO students are ineligible for study abroad programs. 

PSEO students must also abide by the policies set forth in the SCSU Student Code of Conduct. The Student Handbook and Code of Conduct policies and procedures can be accessed online at: www.stcloudstate.edu/studenthandbook/ 

COURSE RESTRICTIONS (i.e. you cannot take)					
· Courses below the 100 level (Math 070, Math 072, etc.), as they are not college level coursework
· 300 or 400 level courses (without prior permission of the instructor)
· Independent Study courses 


SUMMER CLASSES									
· You may obtain permission to enroll in summer courses. However, the PSEO program does not cover the associated costs. Thus, if you choose to enroll in Intersession or Summer session courses, you need to pay for your tuition, fees, books and supplies, and other related costs. Remember, PSEO students are ineligible for SCSU financial aid programs as they are not degree-seeking students. Please see an admission counselor for appropriate paperwork (AS 115). 

Students seeking to enter SCSU as a degree-seeking student following high school graduation must apply for Undergraduate Admission. 

ON-CAMPUS HOUSING									
Students considering on-campus housing should first have a discussion with their family, determining which will be best for them. Keep in mind that PSEO students are ineligible for institutional financial aid, and must cover the cost of their room/board on their own. Also keep in mind that students considering off-campus student housing that those arrangements are not coordinated by nor controlled by the University. 

· SCSU does not send bills to students for housing and other university costs.  Students must view their bills from the online registration website.  Late fees are assessed for any late payments. 
· PSEO students who live on campus must abide by the policies set forth by the Office of Residential Life and the SCSU Student Code of Conduct. This includes making all payments for your room and board fees. 
· Please note that room and board fees are not covered by the PSEO program. All payments must be made prior to the end of the semester to ensure your transcripts will be released to your high school. Failure to cover all costs in advance of the end of the semester may mean your grades are withheld until payment is received by the Business Services Office (Administrative Services, 123; 308-4003). 
· Housing assignments will be made, on a space-available basis. For housing information and/or an application, contact the Residential Life Office at (320) 308-2166 or reslife@stcloudstate.edu 


WHAT’S NEXT?________________________________________________________________________ 
To continue with the SCSU PSEO program, students must: 
· Maintain a 2.0 cumulative SCSU GPA
· Submit a new Notice of Student Registration form each semester prior to registration 
· These forms are available from the PSEO webpage, Admissions Office, or your counselor
· Remain in good standing at the University

Continuing at SCSU
We encourage you to consider SCSU as an option following your high school career. 
· Apply for Undergraduate Admission
· Application, official high school transcript, ACT/SAT scores, application fee*
· Apply for financial aid, scholarships, housing, as needed
· Attend an Advising &Registration Day
· Continue to benefit from the SCSU credits you’ve earned!
	
*SCSU PSEO students are eligible for an application fee waiver. Contact an admission counselor for assistance. 

There are other special benefits for those PSEO students who wish to continue at SCSU as freshmen after they graduate high school: 


· An opportunity to apply for SCSU scholarships. Students admitted into SCSU for the following fall semester by December 15 with ACT scores on file will be automatically considered for SCSU merit based scholarships. Students are also encouraged to apply for foundation-sponsored scholarships for which they meet the minimum criteria. Applications are available online at: http://www.stcloudstate.edu/scsu4u/financing/first-year.asp 


Applying to additional Colleges/Universities
· Always be in contact with the school you’re planning to attend
· Work with them to determine appropriate SCSU courses for transfer
· Staying in Minnesota? Consider following the Minnesota Transfer Curriculum http://www.stcloudstate.edu/advising/generaleducation.asp 
· Be sure to submit a transcript request so that your SCSU credits will transfer with you. 

CLASSES_______________________________________________________________________________  
What are the classes like?

HIGH SCHOOL vs. COLLEGE
Often times PSEO students are concerned about the differences between high school and college. In general, college coursework involves more independent work outside of the classroom, comes at a quicker pace, and requires more self-motivation. In general, expect to spend 2 – 3 hours outside of the classroom preparing for each class, by reading, doing homework and preparing for classroom discussions. 

For each course, professors will provide you with a course syllabus. This is a general guideline for the course, including contact information for the instructor, information on grading procedures, assignments, and deadlines. Please be sure to consult your syllabi frequently to avoid missing assignments or important deadlines. Within the University setting, instructors may not remind you of upcoming assignments, events or tests. You should consult your syllabus to stay on top of assignments and course requirements. 

Attendance in your SCSU classes is essential. Although some professors may not take attendance, it dramatically increases your chances of successfully completing courses. We suggest introducing yourself to fellow classmates to form study groups and have contacts should you miss class due to illness or an emergency. Remember that even if a professor doesn’t seem to take attendance, it doesn’t mean they don’t notice your absence! It’s strongly encouraged to find a student(s) you can contact to get notes you may have missed should you miss a class. 


What classes should I take?
· Check with your counselor. What do you need to graduate? 
· What do your placement scores indicate?
· Think of your schedule. Most SCSU courses are offered Monday, Wednesday & Friday for 50 minute sessions, or Tuesday & Thursday for 75 minutes. 
· How many classes/credits are you planning to take?
· 1 – 17 credits per term
· 1 online course your first semester

Placement Testing
New SCSU policy effective for Fall 2008 and beyond requires placement testing for all student, PSEO included. 
Students may fulfill this policy using their ACT or SAT scores, depending upon their sub-scores. Students who do not meet the sub scores will be required to complete the Accuplacer Assessment (free of charge). Likewise, students who have not yet taken the ACT will need to complete Accuplacer testing. 

ACT sub-score requirements: 
	Math: A sub score of 21 or above will permit students to enroll in college level courses. Students wishing to enroll in upper level math (Calculus) will need to complete Calculus Accuplacer Testing. 
	
	English/Reading: An English sub score of 18 or above OR a Reading score of 21 or above will permit students to enroll directly in English 191. Students testing below those cut-off levels will be required to complete Accuplacer testing in Reading Comprehension. 

Chemistry Placement Test: 200 level Chemistry courses also require a placement exam. See the Chemistry department (320-308-331) for details.

Pre-Nursing Placement Test: Students interested in pursuing Nursing programs should contact the Biology Department for Pre-Nursing placement testing (320) 308-2039.

More details regarding the testing policy can be found online at: 
http://www.stcloudstate.edu/advisingdays/firstyearstudents/placementtesting.asp or by calling (320) 308-5697

ACADEMIC ADVISING									 
High school counselor’s role
· Your high school guidance counselor is your primary academic advisor – your first priority is to graduate from high school
· Provide credit conversion and acceptable SCSU courses to fulfill high school requirements

SCSU PSEO Coordinator’s Role
· On-campus resource about SCSU and campus academics in general
· Advice about SCSU course selection and general education advising 

Students should work to fulfill their high school requirements first, then consider courses applicable to a future major or minor program or general education program. You may also be referred to a faculty member if you have specific advising needs (a particular major, disability services, etc.). 





FREQUENTLY ASKED QUESTIONS ABOUT REGISTRATION_________________________________________  
Which classes do I need? 
Work with your high school counselor to determine which courses you need for high school graduation. After those have been determined, speak with your future college/university and our Admissions staff for assistance. You can also work following the Minnesota Transfer Curriculum and using u.select at https://mn.transfer.org/cas/index.jsp 

The class I need is full. What do I do?
Always remember that students are constantly changing their schedules – adding, dropping, and rearranging courses. Keep checking back into the registration system to see if something opens up. You can also call or email the department to inquire about waiting lists, overrides into full classes, and other options (such as online). Generally, it may be best to select an alternate course. 

I can’t find any classes.
Keep in mind that PSEO students are permitted to register after our degree-seeking students. The luxury of this program is that you’re allowed to take college courses at no cost, but unfortunately we cannot guarantee any classes for students. Please keep an open mind in terms of the times you’re taking classes, and develop a list of courses you’re interested in, should your first choices be taken. 


UNDERGRADUATE BULLETIN							
· Locate course information here before registration 
· Course information
· Course number 
· Course description
· F (Fall), S (Spring), Sum (Summer) offerings
· Prerequisites

COURSE LOAD										
· You cannot exceed full time status between your high school and SCSU (your high school determines what full-time status is). 

· A full load at SCSU is 12-17 credits (4 -5 classes).  PSEO students are not allowed to register for more than 17 credits. 

CREDIT EXPLANATION									
· Credits are the units that college courses are calculated in:		
· 1 credit = 1 class hour per week 
· General course schedule:
· Most SCSU classes are 3 credits  
· Monday, Wednesday, Friday class – ~1 hour each day
· Tuesday, Thursday class – ~1.5 hours each day
· Monday, Tuesday, Wednesday, or Thursday class one evening per week – ~3 hours each session
Individual high schools determine how SCSU and other college credits are transferred back into their high school curriculum. Please see your counselor for details to ensure you’re staying on track for graduation. 


COURSE NUMBERING SYSTEM							 
· PSEO students can only take 100 and 200 level courses without special permission.
· Courses Numbering System
000-099 Preparatory Courses (Not college level)*
100 – First Year Students (Freshmen)
200 – First Year Students and Sophomores
300 - Sophomores and Juniors
400 - Juniors and Seniors
500 & 600 – Graduate Courses 

*Please Note: Courses listed below the 100 level are preparatory courses and do not earn college credit. As these courses are not considered college-level, they are not covered through the PSEO program. These courses are typically the equivalent of high school level courses and we recommend taking them through your high school. If you choose to enroll in courses below the 100 level, you will be required to pay for the course tuition, associated fees and your textbooks. Please note: we strongly discourage PSEO students from enrolling in these courses and suggest you take them at your high school. Also note that PSEO students are not eligible to receive financial aid through the University as you are not degree-seeking students.  


ACADEMIC RESOURCES							 
Having difficulty with a course? 
· Get help!
· Talk with your professor during their office hours as listed on the syllabus, or before or after class
· Schedule an appointment with a PSEO coordinator to discuss your options (do this early to have the most solutions available, such as withdrawing)
· Talk to your high school guidance counselor
· Departmental tutors – check with your professors or individual departments for availability of tutors within their department
· Visit with a professional in the Counseling Center – 1st floor Stewart Hall, Room 103 

Write Place (Assistance with papers, citations, etc.)		 www.stcloudstate.edu/writeplace
Math Skills Center (Assistance with SCSU math courses) 	www.stcloudstate.edu/mathskills
Academic Learning Center (2nd floor Centennial Hall)	www.stcloudstate.edu/alc
Your professor (find email, phone, office info)		www.stcloudstate.edu/search

GRADES										
· You are responsible for getting your grades to your High School Official.  However, we do mail grades to the local high schools as a courtesy.  Keep in mind our grades are not posted until the end of the term (late May). If your school needs grades sooner, you will need to coordinate those efforts. 

· You can check your grades online.  An unofficial print out of your grades is accessible from the Registration website. 

· Keep in mind our grades are not posted until the end of the semester. If you want to know how you’re doing in a class, check your syllabus or contact your instructor directly. 

· If you plan to attend a different university after high school, you will need to request that a copy of your transcript be mailed to that college/university. Transcript requests are made in the Records and Registration Office (320-308-5600), Administrative Services Bldg Room 118.  There is a fee for this service.


CALENDAR___________________________________________________________________________  
November 25 			PSEO Registration Opens
Monday, January 11, 2010 	Classes begin
January 22 			Last day to drop course without a “W” for PSEO students
*Please note: This date is different than that listed in the Spring Schedule.  As a PSEO student you are allowed additional time to drop a course without penalties.
March 3				Last day to withdraw from a course with a “W” on the transcript
March 8 – 12 			SCSU Spring Break
May 3 – 7 			Final Exams and PSEO book return
May 20				Grades available online 
NOTE: These dates are for Spring 2010 only, and are subject to change in the future!



HOW DO I…?___________________________________________________________________________ 
HOW TO REGISTER ONLINE
What you’ll need: 
· Your SCSU Tech ID (Student ID number)
· PIN/password
· List of courses you want/need
· Internet access
· Go to http://www.stcloudstate.edu/registrar
· Click on “Online Services Sign-In”
· You will now be looking at a log-in page.  Here you want to enter your SCSU ID (this should be your acceptance letter) into the area where it says “SCSU Id or User Name.”  It does not matter whether you include the zeroes in front of the ID number or not.  Next you enter your birthdate into the box that says “PIN or Password.”  Your birthdate should be entered in as YYMMDD (i.e. March 14th, 1990 would be 900314).  If you have any difficulties with this, please follow the instructions at the bottom of the webpage
· The first screen that should come up next will be a password change screen.  Here you will again enter your birthdate in the YYMMDD format, but then you will choose a new password.  Make your password easy to remember, but difficult for other people to figure out.  
· After successfully changing your password, you will be taken to a page entitled “Welcome to St Cloud State University e-Services.”  On the left hand column there should be a tab that says “Courses and Registration,” click here.  You will then be directed to the online registration page.
· Before you look for courses make sure the semester is listed correctly.
· The easiest way to add a class to your schedule is to click on the Search for Open Sections menu item (left column). You must fill in at least one of the boxes of search criteria (Subject, Course Number or General Education Code.)
· To Drop a course, click on View/Modify Class Schedule (left column). Click on the Course ID of the class you wish to drop.
· You may continue to register for classes until your schedule is complete. Click on “View/Modify Class Schedule” to verify your complete class schedule.
· When you have finished, be sure to click on the Logout button located near the upper right corner of your screen.
· Need help with Registration?
HELP Line (320) 308.3936 or email: registrationhelpdesk@stcloudstate.edu 
Available Fall/Spring Hours: 8:00 a.m. - 4:30 p.m., Monday-Friday
Available Summer Hours: 7:30 a.m. - 4:00 p.m., Monday-Friday
Some helpful hints when registering:
· If your initial password does not work, try entering the last six digits of your Social Security Number.
· If you are getting a screen that will not let you register above 6 credits, this means that either you have not turned in all of your paperwork, or there is an issue with the system.  Please contact a PSEO team member to help you with this scenario.
· Be patient, many classes are going to be full.  Come with a multitude of options so that you will have plenty of choices for classes.
DROPPING AND WITHDRAWING							
· You must drop a class within the first two weeks of the semester (January 22 is your last day to drop). Dropping a class completely erases that attempt from your transcript. Your school is not charged for a class that you drop before the 5th.  

· You can withdraw from a class through March 3. A withdrawal is denoted on your transcript as a "W" but is not calculated into your GPA. Your school will be charged for a class that you withdraw from.

· You must drop/withdraw using the online registration systems. If you don't drop/withdraw using the registration system, you will receive the grade you have earned (i.e. an "A, B, C, D, or F".)

· Be sure that if you drop/withdraw from a class you can still graduate from high school. Find this out before you drop/withdraw!

· Notify your high school immediately if you plan to drop/withdraw from a class. You may still be able to get into a course at the high school if you are need of credit.

· Be sure to return your books to the bookstore within the specified time limit if you drop a course. The bookstore refund dates may not correspond with your drop dates. If you do not return your books SCSU will charge you for them.

These dates are for Spring 2010 semester only and are subject to change during future semesters.
 

ACADEMIC HOLDS									
· A hold can be put on your record if you have outstanding bills with the University. Examples include: library fines, parking fines and housing bills, including key-in charges. 
· Holds will prevent you from registering 
· Holds will prevent your grades from being mailed out to you and the high school (especially important at the end of your senior year!)
You can settle all monetary holds with the Cashier’s Office, AS 123 or via phone at: (320) 308-4012 


BOOKS											
· Go to the on-campus bookstore located in Centennial Hall, and bring a picture ID (SCSU ID), along with your printed course schedule. 

· Identify yourself at the counter as a PSEO student. They will help you gather your books and handle all charges. 

· If you need books from other venues (Copies Plus, an off-campus bookstore, online, etc.) you will need to pay up front out of your pocket. Then, bring your official receipt to the Office of Admissions (AS 115) and fill out a reimbursement form. Please do not bring receipts to your counselor or other high school official. You must submit the original receipt for the textbook(s). Your refund will be processed in approximately 4 – 8 weeks and you will be reimbursed. I suggest maintaining a copy of your submission should you have any issues. 

· Your books are property of St. Cloud State University. You must return your books to the on-campus bookstore (located on the first floor of Centennial Hall) during buy-back week during finals.  Identify yourself as a PSEO student and the bookstore staff will take your books and check them against those you purchased.  This includes books purchased off campus. 

· You should not get money back for your books. If you do receive cash for your books, go back to the cashier and tell them again that you are a PSEO student and return the money.  You will be charged by SCSU and your transcripts will be held for any books that you don’t return, so it is very important that the bookstore knows you are a PSEO student.  You cannot return your books to any other bookstore.

· In some cases the bookstore will not take all of your books back. If the bookstore staff tells you that you can keep one or more of your books, go ahead.  If you do not want to keep them, please bring them to the Admissions Office (Administrative Services, 115). 

CAMPUS COMPUTERS AND SCSU HUSKY NET ACCOUNT _____________________________
· After you have registered for classes you must register for your HuskyNet email account. 
· Your HuskyNet Account will give you access to on-campus computers, file space, web space and will give you an official SCSU email address.
· Your Husky Net email address is the “official” method of communication of the University and therefore, all PSEO correspondence will come to you via your HuskyNet email address.
· Remember to turn in your Current Address Form (found in your orientation folder) once you have activated your Husky Net account by January 18.  This is how we will contact you!
· To set up your account go to the SCSU homepage (www.stcloudstate.edu) and click on “Technology” and select “Activate your Husky Net ID!”  
· Follow the registration instructions and be sure to note campus policies with regard to technology usage and email communication. Handbooks are available through the Miller Center, room 108. 
· Instructors will also notify students of cancelled courses, changes to the syllabus, and other needed information through their HuskyNet accounts. The University will also send campus notices and safety information via your official SCSU email account. 
· Be sure to check your account regularly! 
· PSEO students have access to SCSU open computer labs. The Miller Center offers a 24 hour lab, accessible with your campus ID card. Other computer labs are available across campus at extended hours for easy access. 

SCSU STUDENT ID									
· Once you have been admitted to PSEO and have registered for SCSU courses, you are eligible to get your SCSU student ID. You must bring photo ID, such as a driver’s license.  
· IDs are issued by the Campus Card Office located in Atwood Memorial Center (320-308-1683).  Your first ID is free. Let the staff know you are a new PSEO student and an ID will be issued. Please ensure your name and student ID number are listed correctly.  
· Your ID will allow you to: check out items from the library, attend campus activities and athletic events, utilize the Metro Bus system, and print on campus, among other things.
· If you lose your ID, you will need to get a new one from the Campus Card Office.  Be careful not to lose it, because as your first ID is free, additional IDs are the responsibility of the student. 

PARKING											
· Permits are sold by University Public Safety (320-308-3453). The cost varies by lot and all lots are subject to availability. The PSEO program does not cover parking costs.
· Pay lot parking (similar to metered parking) is another on-campus option, generally $.50 - $1.00/hour. 
· Students may obtain permits to park on city streets within campus.  Permits can be purchased from the City of St. Cloud (320-650-3374). 
· Campus lots are open to anyone after 7:00 p.m. Monday – Friday and all day Saturday and Sunday.
· At this time, the St. Cloud Metro Bus program is available to SCSU students at no charge with a valid student ID. See Metro Bus maps and time schedules for details. http://www.stcloudstate.edu/parking/metro.asp 


MEAL PLANS________________________________________________________________________
There are many options available for dining on-campus at St Cloud State University.  For an explanation of options, the different meal plans, and a list of restaurants, you can contact SCSU Dining Services at: (320) 3080-4499 or www.scsudining.com/plans.html

Also available to students is Campus Cash.  Campus Cash is an account that is available by using your SCSU ID.  The student, or parent(s) of the student, can deposit money onto their campus ID card and then use it to buy food, books, snacks, games, or whatever the student wishes from designated locations.  For a list of estimated expenses and more information on this service you can visit the campus card online website at: www.scsucampuscard.com/BbOne/SCSUCampusCard/CollegeCash.htm


FUTURE SEMESTERS IN THE PSEO PROGRAM					
· Fill out a new Notice of Registration Form (3 part form) each term. These are available from the Admissions Office, your high school counselor, or online from the SCSU PSEO website. 

· We must receive your form prior to the start of the semester to best facilitate your enrollment in semester courses. You will not be allowed to register for upcoming terms without a new form on file. Remember you may submit a form and then decide not to continue with the program. 

· You will register online – after current and newly enrolled degree seeking students. Each semester you will receive an email with the date & time of your registration window. 

· Upcoming semester schedules can be found online through the Registration webpage. 

DEAN’S LIST__________________________________________________________________
· PSEO students are eligible for the Dean’s List.  SCSU official policy is:

“The University recognizes outstanding scholastic achievement by awarding certificates each semester, with the exception of summer semester, to students who earn a grade point average of 3.75 or better. A student must complete at least nine credits of ABCDF-graded courses to be eligible for the award.”

ONLINE REGISTRATION GUIDE 
For registration questions when using this system call the HELP line, (320) 308-3936 or click on Contact Us in the e-services menu on the left side of the page to send us an email. 
a. A hold is placed on registration for students who have any outstanding responsibilities to the university. These responsibilities can include unresolved debts, failure to comply with certain admissions requirements or academic regulations or violations of conduct codes or other university rules. If you try to register and the system indicates you have a hold on your registration, you must contact the office that placed the hold make the necessary arrangements before you can register for courses. It may take up to two working days for holds to be removed.
Students will be held responsible for all transactions and adjustments made to their class schedules using the online registration and all financial and academic consequences that result from that schedule.
Co-requisites-co-requisites are courses that must be taken during the same semester.
Completion of prerequisites for a course must occur before a student can start that course, unless the student obtains permission from the department offering the course to waive the prerequisites. Failure to complete prerequisites can result in cancellation of registration for the course. 
Students may repeat courses at their own discretion in an effort to improve grades. In such cases, no additional credit will be allowed. The highest grade earned will be the student's official grade for the course. No courses or grades will be removed from the transcript. The university may limit the number of times a student may repeat a course. Classes or sections of classes which do not have sufficient enrollment may be canceled at any time.
Major Students Only 
To enroll in courses listed as MAJOR STUDENTS ONLY, you must be officially admitted to a major or program in that department. 
Permission required courses 
Before registering for classes listed as permission required, students must ask the academic department for pre-authorization.


OTHER HINTS________________________________________________________________  
· Feel free to join our clubs and organizations – ranging from social groups to volunteer work, musical opportunities to intramural sports. These student groups are open and available to you as PSEO students. Some groups may have dues, which are not covered by the PSEO program. Most are minimal. 

· Look into the health and fitness facilities at SCSU. As a PSEO student, you are eligible for a fitness center pass ($30), use of the indoor fieldhouse, martial arts classes/fitness classes (for a fee), the rock climbing wall, indoor pools, etc. 

· Don’t be afraid to join groups at SCSU. They are great places to make friends and to get more involved in the SCSU community. Remember to maintain your contacts with your high school as well – events, friends and clubs/organizations. You don’t want to miss out on anything by participating in the PSEO program. In fact, you get the best of both worlds! 

HELPFUL LINKS
SCSU Website (online registration)			http://www.stcloudstate.edu/registrar/
SCSU Website (home)				www.stcloudstate.edu 
SCSU PSEO Website				www.stcloudstate.edu/scsu4u/pseo 
State of Minnesota Department of Education 	http://education.state.mn.us/mde/index.html  

Questions regarding the SCSU campus, policies or procedures? Help is available online or by contacting the PSEO Team (320) 308 3981	pseo@stcloudstate.edu 

