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Consider these recommendations from our scholarship committee.



Format 
The layout and design of your resume should be able to incorporate your most significant experiences. Some students will do this chronologically by year (Freshman, Sophomore, Junior, Senior) while others will utilize categories to share their experience (Employment, Activities, Community Involvements, etc.). 

There are no right or wrong resumes – but some are easier to read and more thoughtfully created than others. Remember that the people evaluating your experiences may not be familiar with acronyms or organizations you know well. Consider having someone proof read your resume for grammatical, spelling and format errors as well as content. They may remember an activity or award you received that you had omitted!

These are general suggestions on categories to consider: 

Academics
Overall GPA
Honors/AP/Advanced/College courses you’ve taken
Graduation date/Name of high school or home school 

Employment
Company Name & Address
Job Title
Duties and/or Achievements

Activities
Indicate groups and organizations you’ve been a member of throughout high school (grades 9 – 12 only). Include length of involvement, any leadership positions you held, and a description of the organization (if it’s not common knowledge). Consider organizations in your school and your community, academic and non-academic. 

Volunteer Experience
List organizations you’ve been involved with on a volunteer basis, as well as recognition received and leadership positions held. Identify how you’ve impacted your community. 

Awards/Honors
Scholarships you’ve been awarded, significant awards or honors you’ve received

Skills
Some students will indicate fluency in languages, computer skills, or how they worked part time to help support their family or care for family members. International travel, internships, camps or other hobbies/interests that have expanded your educational experience can also be included. 

Remember this is just a sampling of ideas to consider. Each resume will look different based on your individual experiences, talents and goals. 
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