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NIGHT SECURITY ASSISTANT




Position Summary
The Night Security Assistant is a student leadership position within the Department of Residential Life which emphasizes safety and security of residents and the building and provides service to students during night time hours.

Responsibilities include:  Functioning as a responsible team member with other Residential Life staff, Public Safety, and community resources to promote safety/security and build community in the residence halls through service to students:  Assist with emergencies and policy enforcement as needed.

Essential Duties and Tasks
· Enforce rules and regulations established by the residence hall according to the policies and procedures of the University.
· Maintain the front door security station as assigned and according to policies and procedures.
· Be familiar with and carry out emergency evacuation procedures, in coordination with other staff.
· Assist with emergency situations that happen during work hours.
· Open rooms for students locked out (only after proof of residency in that room).
· Report any unusual situations/violations of policy directly to the Residence Hall Director via an Incident Report form.
· Maintain a night log throughout work hours of all routine procedures and any special problems and incidents.
· Maintain strict confidentiality concerning job-related information and relationships with students and staff.
· Maintain professionalism throughout the residence hall system and utilize positive ethics.
· Report any maintenance problems to the Residence Hall Director and/or Graduate Assistant or submit a request online.
· Answer the main desk telephone when not on rounds.
· Clean and straighten the desk, lobby and main lounge areas (including TV rooms, recreational areas, etc.).
· Perform any additional duties assigned by professional hall staff.
· Maintain and adhere to the work schedule as developed by the Supervisor.
· Follow hall guidelines and directives/policies established by the RHD/GA of hall.
· Attend regular in-hall Night Security staff meetings.
· Attend the required training workshop sessions prior to beginning work and scheduled in-service training throughout the year.

The Residence Hall Night Security Assistant is responsible for adhering to University policies as well as communicating and enforcing policies to residents.  The Night Security Assistant is expected to support the University’s educational objectives and to seek to change University policy through the appropriate channels.  Night Security staff are committed to supporting the SCSU policy on discrimination and dealing with infractions according to guidelines.

Residence Hall Night Security staff appointments are for one full academic year, excluding summer sessions.  Staff will be available before the residence halls officially open each semester and available in the hall for work until its official closing each semester.  The position averages 30-40 hours per pay period with security table shifts from 7:00 p.m. to 4:00 a.m. and rounds shifts from 12:00 midnight to 6:00 a.m.  It is expected that when not on rounds or assisting with duties, Night Security Assistants will be at the front desk area available to residents and staff.  Staff will be scheduled for shifts during the school week and every other weekend.

Minimum Qualifications
· Total credits earned equals 24 or more.
· Cumulative GPA of 2.5 or higher.
· Residence Hall living experience of at least one semester at SCSU.


All applicants must complete a “Release of Information” to authorize a criminal history background check.  Approved documentation is required for employment.


Compensation:  $8.75 to $9.00 per hour


Limited summer positions are available for experienced staff.


SCSU is a member of the Minnesota State Colleges and Universities System and is committed to excellence, actively supporting cultural diversity.  To promote this endeavor, we invite individuals who contribute to such diversity to apply, including minorities, women, GLBT and persons with disabilities.
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