
Inform
ation for C

om
m

unity A
dvisor and N

ight Security A
pplicants

W
hat is the K

ari K
oskinen M

anager B
ackground C

heck A
ct?

M
innesota Statutes Sections 299C

.66 to 299C
.71, enacted in 1995, requires background checks on m

anagers 
of apartm

ent buildings and other dw
ellings.  T

he term
 m

anager includes any individual “w
ho has or w

ould 
have the m

eans, w
ithin the scope of the individual’s duties, to enter tenants’ dw

elling units.”  In keeping w
ith 

the spirit of the A
ct, this process is to be used by M

nSC
U

 cam
puses w

ith residence halls or other dw
elling 

units. It is to be applied to any person w
ith a key or other m

eans of access to a student room
.  T

his includes 
C

om
m

unity A
dvisors and N

ight Security staff em
ployed by the D

epartm
ent of R

esidential L
ife.

For further inform
ation on the K

ari K
oskinen M

anager B
ackground A

ct please visit:  
 http://w

w
w

.hr.m
nscu.edu/guide_interpretations/FSR

/FSR
0002.pdf

Please note:  Inaccurate or om
itted inform

ation on the em
ploym

ent application m
ay disqualify applicant from

 
em

ploym
ent.  A

ll applicants m
ust com

plete a “R
elease of Inform

ation” to authorize a crim
inal history back-

ground check.  E
m

ploym
ent is contingent upon approval of all required docum

entation.

P
rocedure:

     1.	
A

pplicants w
ill be asked to com

plete the background check authorization form
 on the backside of 

	
this handout.  T

his form
 w

ill be processed if the candidate is offered and accepts a position 	
	

w
ith the D

epartm
ent of R

esidential L
ife.  

      2. 	If the em
ployee has lived in M

innesota for less than five years, a national crim
inal records search 		


	

m
ust be conducted by the M

innesota B
ureau of C

rim
inal A

pprehension (B
C

A
) and the Federal 		


	

B
ureau of Investigations (FB

I).  In these situations, the college/university m
ust provide a set 		


	

of the em
ploy	ee’s fingerprints along w

ith the appropriate form
s.  

     3.	
A

fter conducting its review
, the B

C
A

 w
ill notify the em

ployer w
hether the em

ployee is eligible for 	
              	

	
em

ploym
ent.  Felony offenses that preclude em

ploym
ent include all convictions for attem

pts to 		


	
com

m
it, or com

m
ission of, the follow

ing:
			


first, second, and third degree hom

icide; first and second degree m
anslaughter; crim

inal ve		
		


hicular 	hom

icide and injury; first, second, third, fourth, and fifth degree assault; kidnapping; 	
		


first, second, third, and fourth degree crim

inal sexual conduct; sim
ple robbery; aggravated rob	

		


bery; false im
prisonm

ent; theft; burglary; terroristic threats; first degree arson; and any 		


		


violation of any level of the harassm
ent and stalking statute.

A
dditionally, the college/university m

ust not hire an applicant to a position covered by the A
ct if the college/

university independently know
s that the applicant/em

ployee has been convicted of one of the above crim
es.

F
ailure to P

ass Security C
heck:

A
pplicants w

ho fail the security check shall have offers of em
ploym

ent w
ithdraw

n. A
pplicants hired contin-

gent upon the results of the security check shall have their em
ploym

ent term
inated.  

M
aintenance of R

ecords:
R

ecords pertaining to background checks should be placed in em
ployee personnel files and m

aintained in ac-
cordance w

ith cam
pus records retention schedules.

C
hanges to Y

our C
rim

inal R
ecord:

O
nce an em

ployee has com
pleted background check and em

ploym
ent has com

m
enced, the D

epartm
ent of 

R
esidential L

ife places responsibility on the em
ployee to notify their im

m
ediate supervisor w

ithin 14 days of 
any potential changes to their crim

inal record.  Failure to notify your supervisor of any potential changes to 
your crim

inal background during your period of em
ploym

ent m
ay result in term

ination of your em
ploym

ent 
contract.



K
ari K

oskinen M
anager B

ackground C
heck A

ct

O
w

ner or C
om

pany:   D
epartm

ent of R
esidential L

ife
		


         St. C

loud State U
niversity

		


         425 1st A
venue South

		


         St. C
loud, M

N
  56301-4488

		


         K
athy H

orsm
an

		


         320.308.4698

______ W
e are requesting a federal check on this individual as w

ell.

A
 search of the M

innesota State C
rim

inal R
ecords R

epository and/or the Federal B
ureau of Investigation’s 

C
rim

inal Justice Inform
ation C

rim
inal Files w

ill be perform
ed on you pursuant to M

innesota Statutes 299C
.67 

to 299C
.71.  B

y signing this form
 you are allow

ing the above com
pany/individual to access any crim

inal data 
m

aintained in these files.

I authorize this to be done.  Signed:  ______________________________________________________

                                           D
ate:    ______________________________________________________

T
he expiration of this authorization shall be one year from

 the date of m
y signature.

L
ast N

am
e of A

pplicant (please print):  ______________________________

First N
am

e (please print):  ___________________________________

M
iddle (full) (please print):  ________________________________________

M
aiden, A

lias or Form
er (please print): __________________________________________

                          
 Sex (M

 or F):  _____________________

D
ate of B

irth ____________________
                     M

onth/D
ay/Y

ear

Social Security N
um

ber: ________________________

I understand I have the follow
ing rights:

	
1)	

the right to be inform
ed that the ow

ner w
ill request a background check on the m

anager to 
		


determ

ine w
hether the m

anager has been convicted of a crim
e specified in section 299C

.67, 
		


subdivision 2,

	
2)	

the right to be inform
ed by the ow

ner of the superintendents response to the background check 	
		


and to obtain from

 the ow
ner a copy of the background check report,  

	
3)  	

 the right to obtain from
 the superintendent any record that form

s the basis for the report,

	
4)	

the right to challenge the accuracy and com
pleteness of inform

ation contained in the report or 	
		


record under section 13.04, subdivision 4, and  

		
5)	

the right to be inform
ed by the ow

ner if the m
anager’s application to be em

ployed by the ow
ner 	

		


or to continue as an em
ployee has been denied because of the result of the background check.


