PLEASE ENABLE MACROS FOR SPELL CHECK!

Faculty Research Grant Application
Your completed research grant application and twelve copies must be delivered to Sponsored Programs (AS 210) by close of business on Friday, March 18, 2011. Visit the Sponsored Programs website for the specific deadline date (www.stcloudstate.edu/osp). Proposals received after the deadline will not be considered. 
At the time of submission to Sponsored Programs, the first three signatures requested on the signature page of the application must be secured by the applicant in order for the application to be considered.

Faculty cannot receive a research grant stipend and a long-term grant stipend for the same period but can receive short-term grants during the research grant stipend period. Research grant money for reimbursable expenses can be used to supplement projects for which short-term or long-term grants were awarded provided the expense items in one grant budget are not also budget items in the other grant. Individuals on sabbatical leave may not receive research grant stipends but can receive research grant money for reimbursable expenses. 
The selection process typically takes approximately two months from the deadline date.

If you have questions or require additional information, contact one of the college representatives of the Faculty Research Grants Committee. Visit the Sponsored Programs website for a list of committee members (www.stcloudstate.edu/osp).
GUIDELINES
In September 1993, the Faculty Senate passed a recommendation that research be defined according to Article 22 of the IFO Agreement. Thus, research is broadly defined as creative achievement and/or the scholarly pursuit of knowledge using recognized procedures in the applicant's discipline. Applicants must justify their research grant request in terms of their Article 22 goals in Criterion 2, scholarly or creative achievement or research. Applicants are encouraged to consult Appendix G of the IFO Agreement.
Faculty are allowed to receive research grants either as a stipend, a budget from which expenses are reimbursed, or a combination of both, according to the following criteria:

1. Faculty may request a stipend of up to $3,000 (or 5 weeks at $600/week). Faculty may not be contractually committed at SCSU during the period of this grant stipend support. 
2. With limited exceptions, money awarded for expenses must be spent during the next fiscal year. In your application, please itemize anticipated expenses to be incurred prior to June 30 or after July 1, 2011 (upcoming fiscal year). Visit the Sponsored Programs website for fiscal year dates (www.stcloudstate.edu/osp). Any faculty awarded a research grant who wants an extension beyond the award period must make a request to the Faculty Research Grants Committee by the current year's research grant application deadline. No more than one extension may be requested. Grant money not spent during the award year will revert back to faculty development funds. 
3. The Faculty Research Grants Committee recognizes that some projects or studies must begin prior to the fiscal year; however, it is expected that a significant portion of the project or study will occur during the fiscal year for which the money is awarded. Visit the Sponsored Programs website for fiscal year information (www.stcloudstate.edu/osp).
4. Applicants must be faculty with bargaining unit status -- whether tenure-track, non-tenure track, qualifying fixed term, or qualifying adjunct (>3 credits in the academic year) -- both at the time of application and at the time of grant activity. (Please refer to the relevant sections of the current collective bargaining agreement.) A work revision form should be filed with the department and dean if grant activities require absence from campus on duty days.
In addition, please note the following:

1. If proposals are of equal merit and funds are limited, priority will be given to applicants not funded within the last three years. 
2. No more than one application per individual can be submitted. 
3. All reports related to past grants must be turned in by the application deadline for a current application to be considered.

4. In cases of multi-year projects, prior faculty research grant funding does not necessarily imply automatic funding in subsequent years. 
5. Research grant funds cannot be used to reduce a faculty member's workload or to pay other faculty members.
6. Research grant funds cannot be used to purchase departmental supplies and/or equipment that are unrelated to the research. 

7. Criteria used to evaluate research grant proposals are outlined on the evaluation form appended to this application.

FACULTY RESEARCH GRANT APPLICATION COVER SHEET 
Accounts will be opened in the Business Office for faculty members who receive awards. The same forms are used as when spending funds from department accounts. All State of Minnesota and University policies apply.

Researcher:      
College:      
Department/Center:      
Date of application:      
Semester, year, and amount of research grants received during previous 3 years:

     
Research project title:
     
Other investigator(s) involved in the project:

     
Estimated starting and completion dates for project:
      to      
Total budget requested (from Section III):      

      Expenses incurred by 6/30/11;       Expenses incurred after 7/1/11
Stipend requested?      FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes
Stipend Amount Requested:      


Two sentence summary of the project:
     

SIGNATURES
Applicant is responsible for collecting the first three signatures prior to submission. 
1. Department Evaluation Committee:      FORMCHECKBOX 
 Recommend      FORMCHECKBOX 
 Do not recommend

Comments: 





           





, Chairperson




(Date)

Department Faculty Evaluation Committee

2. Department Chairperson:      FORMCHECKBOX 
 Acknowledge

Comments: 





    






, Chairperson




(Date)

(Signature)

Department of 





3. College Dean:      FORMCHECKBOX 
 Recommend      FORMCHECKBOX 
 Do not recommend

Comments: 





            





, Dean




(Date)

(Signature)

College of 






Do not collect the following two signatures prior to submission.

4. Faculty Research Grants Committee:      FORMCHECKBOX 
 Recommend      FORMCHECKBOX 
 Do not recommend

 



           






, Officer




(Date)

(Signature)

5. Provost:      FORMCHECKBOX 
 Approve      FORMCHECKBOX 
 Not Approved

Comments: 




           






, Provost



(Date)

(Signature)

These grants are awarded on the following conditions: (1) that the recipient agrees to return to St. Cloud State University for a period of time specified in the contract, which must at least be equal to the time included in the grant; (2) that the Office of Sponsored Programs will be notified in case of changes in the grant period or the nature of the proposal so that financial adjustments may be made in the amount of the grant; (3) that the recipient will acknowledge support received from SCSU faculty research grant funds on any manuscripts, publications and/or creative projects or performances that result from this funding; and (4) that the recipient will submit a written report regarding the grant upon completion of the award period. A report form will be provided when a grant is awarded. Extra forms are available from the Office of Sponsored Programs (AS210, x8-4932).

BODY OF THE PROPOSAL
The text of your proposal should follow on additional pages as needed. This section should not exceed EIGHT double spaced, typewritten pages. The proposal should be written so that committee members who are not in the author's discipline can understand the proposed work.
1. Problem and objectives: This part tells why the study should be undertaken. It should include a statement of the problem or purpose of the proposal and a statement justifying the project in terms of the applicant's Article 22 scholarly, creative achievement and/or research goals. It should include a concise statement of the objectives of your proposal, as well as any other information related to what you propose to do. Background information to justify the need for your research is essential (bibliography, etc.).

2. Strategy of the study. Often referred to as "procedures," this part tells what is to be done, when, and how. The amount and kinds of detailed information will vary according to the type of study undertaken, e.g., experimental, statistical survey, documentary, or whatever it may be. In this part of your proposal, include a time frame that will delineate the step-by-step progress.

3. Implications, dissemination and application of the findings. This part tells what significance the results might have for education, for the discipline, for the university, for society, and for your professional development. It should cover what steps should be followed to build on the outcomes and the most logical means of disseminating the results. Be specific.
BUDGETARY GUIDELINES

Your budget is an estimate of expenditures. Since you will be judged on how realistic your budget is to accomplish your research project, you should try to take as much of the direct cost of the project into account as possible and obtain current rates for each time (e.g., equipment, student wages, etc.). Place each cost under the appropriate heading noting how you computed the total and the relationship of the item to the project.
Be sure to clearly show a connection between the requested budget expenditures and the strategy of the project or study. In addition, clarify the project duties of all personnel receiving a salary or stipend. You may wish to submit a separate “Budget Justification” page that contains a list of your budget requests along with a concise description of the need for each requested item (including personnel supported by salary or stipend) in carrying out the proposed project or study. Also, be sure to identify when these expenses will be incurred (i.e. if you’re traveling in July, you would typically have to purchase airfare 1-3 months in advance).
Budgetary items for which research money may be allocated include:
(a) personnel (e.g. faculty stipend and benefits, clerical, secretary or student help); faculty stipend is not to exceed $3,000
Note: Approval to pay student assistants more than minimum wage may be allowed with prior approval of the Office of Human Resources.
(b) supplies that are essential to the research
(c) equipment that is essential to the research
Note: The equipment purchased belongs to St. Cloud State University.
(d) travel clearly essential to the research, not for dissemination. Include all travel expenses such as airfare, mileage, transportation, per diems, lodging, etc.
(e) computer services
(f) other identifiable direct costs
Note: Utilization of research funds to pay subjects will be determined on a case-by-case basis, but it is generally not allowable unless payment is itself a variable being studied.
Note: If you request an honorarium for an expert outside SCSU, you must provide the individual’s credentials, justification for the award, and explanation of your relationship with the individual.
All university policies which apply to regular departmental accounts also apply to research grant funds, including travel allowances, appointment procedures, salary limits for students or clerical help, and purchase procedures.

ITEMIZED BUDGET

	
	Total

Requested
	
	Committee 
Recommendation

	a) Personnel
	
	
	

	i. Faculty stipend (not to exceed ($3,000)

     
	
	
	

	ii. Faculty benefits (31% of faculty stipend)

     
	
	
	

	iii. Staff (students, clerical, secretarial)

     
	
	
	

	iv. TOTAL personnel costs 

   (sum of lines i,ii,iii)
	     
	
	

	b) Supplies
	     
	
	

	c) Equipment
	     
	
	

	d) Travel
	     
	
	

	e) Computer Costs
	     
	
	

	f) Other Identifiable Costs
	     
	
	

	g) Grand Total (sum of a.iv through f)
	     **
	
	


 ** Carry amount to cover sheet of application **

Do you expect funding from any other source?      FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No




If yes, please specify the source, the amount and how it will relate to this request if funded.

     
CHECKOFF

Some research proposals are complex and require the cooperation of many individuals and departments on and off campus in order for the project to be completed successfully. It is the principal investigator's responsibility to make all cooperative arrangements needed in advance of the starting date of the approved research project. These may include additional space allocations.

A. Sign off required if applicable:

1) Director of Academic Computer Services: 








2) Director of Administrative Computer Services: 







3) Institutional Review Board for the Protection of Human Subjects: 




Human subjects are involved in a project if it utilizes data derived from people whether such data is obtained directly or indirectly from the human source. If this applies to your proposal and your proposal is funded, additional forms will be sent to you. Funds will not be released to you until these forms have been approved by the Institutional Review Board and received by Sponsored Programs.
Does this definition apply to your project?      FORMCHECKBOX 
 No      FORMCHECKBOX 
 Yes  

B. Other specialized needs:
Any other feature of the research which calls for the specialized services of another department on campus should be cleared before completion of your budget.

RESEARCH GRANT FINAL/PROGRESS REPORTS
A report form will be sent to you along with your award notice. Faculty who receive research grants are expected to submit a report to Sponsored Programs within 30 days after the project’s scheduled completion date.  However, in the case of on-going research, a progress report will also be required. A completed copy of the report(s) will be sent to the Chair of the Faculty Research Grants Committee. 
PAYMENT OF STIPENDS

Stipends for research grants cannot be paid up-front but only after substantial progress has been made. Two options are available for receiving your stipend: 

1. stipend will be released upon acceptance of final project report

or

2. stipend will be released upon acceptance of a brief (1 page) progress report (that indicates substantial progress) submitted to the Office of Sponsored Programs anytime after the first three weeks of the award period (For example, if your project involves 4 weeks of archival research/lab time and writing an article, you could submit a progress report and receive your stipend after completing the archival/lab portion of your project.)

RESEARCH GRANT EVALUATION FORM 
Applicant:












A. Appropriateness of research proposal 
Note: 
In addition to the classical or traditional definition of research, we include other scholarly and creative endeavors (e.g., musical composition, artistic performance, products, applied research).

Do you think this proposal satisfied your definition of a research proposal and should be considered for funding?

 FORMCHECKBOX 
 Yes      FORMCHECKBOX 
 No

Note:
This question must be answered in the affirmative by the majority of the Faculty Research Grants Committee for the application to be recommended for funding from research funds. 
B. How well does the proposal meet the following criteria?

Low    
High

1. Need for scholarly, creative achievement
0
1
2
3
4
5

and/or research is justified.  A statement that

connects this proposal to the applicant’s Article 22

(Criterion 2) goals is also included. 

2. Project has clearly formulated goals.           
0
1
2
3
4
5

3. Strategy of project is clearly described.
0
1
2
3
4
5

4. Strategy of project is appropriate for scholarly, 
0
1
2
3
4
5

creative achievement and/or research goals.

5. Plans for dissemination are appropriate for
0
1
2         

scholarly, creative achievement and/or

research goals.  Benefits to applicant, dept., 

and SCSU are adequately described and

appropriate.

6. Budget is clear and appropriate.
0
1
2        
C. Faculty research grants for past 3 years:   
$7,501+       
$3001-$7,500       $0-$3,000








     0                          1      
             2

TOTAL:


Note:
In cases of multi-year projects, prior funding does not necessarily imply automatic funding in subsequent years.

1
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