St. Cloud State University

Office of Sponsored Programs

Intellectual Property Disclosure for Authors

The Intellectual Property Disclosure for Authors serves to protect the interests of faculty and professional personnel who are authors of copyrightable material, a patentable invention, or intellectual property.* Additionally the Disclosure serves to protect the interests of St. Cloud State University in applicable situations. 

The Disclosure should be filed with the Office of Sponsored Program at the earliest possible date in order to protect copyrightable material, a patentable invention or intellectual property in both internal and external matters. This form should be filed with the Office of Sponsored Programs before any public dissemination or discussion of a copyrightable work, patentable invention or intellectual property.

The MnSCU Draft Intellectual Policy can be found at http://www.oit.mnscu.edu/ipsite/pages/policy.html. The SCSU Intellectual Property Policy for course material can be found at http://www.stcloudstate.edu/~tltr/
intellprop.html. ((  For faculty, intellectual property is also governed by IFO Agreement, Article 27, Sec. C., Subd. 4, "Patents and Intellectual Property.”

Please consult the Assistant Vice-President for Research and Faculty Development for assistance and further information.


Author #1:      
Position and Unit:      
Author #2:      
Position and Unit:      
Author #3:      
Position and Unit:      
Type of Property (check only one):  FORMCHECKBOX 
 copyrightable work     FORMCHECKBOX 
 patentable idea     FORMCHECKBOX 
 intellectual property. 

Nature of Work (book, manuscript, recording, software, invention, process, patentable item, etc.):      
Title:      
Description of contents or function of the work (no more than 2000 characters):      
Month and Year in which creation of work was completed:      
Date first written or oral public disclosure made or planned, if any:      
Please check if intellectual property was created under any of these conditions:

 FORMCHECKBOX 

substantial use of University resources (when resources are provided beyond the normal/typical professional, technology and technical support supplied by the University).

 FORMCHECKBOX 

overload or extra-duty day assignment.

 FORMCHECKBOX 

reassignment for the creation of the copyrightable material, patentable invention, or intellectual property or with the expectation that such would result.

 FORMCHECKBOX 

external funding (e.g. grants or contracts) for the creation of the copyrightable material, patentable invention, or intellectual property or with the expectation that such would result.

 FORMCHECKBOX 

internal funding (e.g. specific support from unit,  college or university, internal grants) for the creation of the copyrightable material, patentable invention, or intellectual property or with the expectation that such would result.

If any of the above conditions are checked, please detail the nature and amount of support. Include funding dates, amounts and sources of funding, levels and source of reassignments/overload/extra duty days, and other relevant data in determining proportionality of support:      

I hereby certify that to the best of my knowledge the above information is accurate and true:


Author1:








Date:






Author2:  








Date:





Author3:








Date:




Chair of Author1:








Date:





Chair of Author2: 








Date:





Chair of Author3:








Date:





I hereby certify that to the best of my knowledge the above information is accurate and true, and indicate agreement with the nature and amount of University resources reported to have been committed to the development of the copyrightable material, a patentable invention, or intellectual property.


Dean/Supervisor of Author1:







Date:





Dean/Supervisor of Author2:







Date:





Dean/Supervisor of Author3:







Date:





I hereby certify that to the best of my knowledge the above information is accurate and true, and indicate agreement with the nature and amount of University resources reported to have been committed to the creation or development of the copyrightable material, a patentable invention, or intellectual property.  

It is my assessment, based on the information presented herein, that the University  FORMCHECKBOX 
 has   FORMCHECKBOX 
 has not made a substantial contribution to the creation or development of the copyrightable material, a patentable invention, or intellectual property.   

This assessment is  FORMCHECKBOX 
 preliminary   FORMCHECKBOX 
 final.   (If assessment is preliminary, joint ownership may be re-evaluated).

If the University has made a substantial contribution to the creation or development of the copyrightable material, a patentable invention, or intellectual property, it is my assessment that joint ownership is to be assigned    % to the authors,    % to the University.  If joint ownership is assigned, the authors have been consulted in this decision and must certify below.

Additional comments on ownership:       

I hereby certify that I have been consulted in the joint ownership decision and  FORMCHECKBOX 
 agree   FORMCHECKBOX 
 disagree with the proportionality assigned.  I understand that if I disagree it is my responsibility to appeal this decision, and that legally decisions stand unless reversed in appeal.((((

Author1:







Date:




Author 2:







Date:






Author 3:







Date:



  
Assistant Vice President for

Research & Faculty Development: 


Date:





I hereby certify that to the best of my knowledge the above information is accurate and true, and indicate agreement with the nature and amount of University resources reported to have been committed to the creation or development of the copyrightable material, a patentable invention, or intellectual property, the assessment of the University contribution to the creation or development of the copyrightable material, a patentable invention, or intellectual property, and the proportionality of joint ownership assigned.

Provost: 

Date:










* Copyright protects original works; it does not protect facts, ideas, systems, or methods of operation.  A work automatically has copyright protection as soon as it is created and fixed in a tangible form.  Patents apply only to inventions, usually a device, machine, manufactured item, chemical compound, formula, original or ornamental design for a manufactured item, or an invented or discovered new plant variety that can be asexually reproduced.   Intellectual property is usually defined as a product of the human intellect that is unique, novel, and unobvious, has some value in the marketplace, and is protected by law.  This protection includes patents, trademarks, copyrights, and trade secrets.  As the concept and definition of intellectual property is being repeatedly tested in the courts, it is recommended that faculty and professional staff err on the side of caution and file a Disclosure if they feel any need for protection, while noting that the Disclosure in and of itself cannot guarantee protection.  Developers of patentable ideas should consult with the Office of Sponsored Programs about filing a Provisional Patent Application with the U.S. Patent and Trade Office.


(( The SCSU policy will be superceded when the MnSCU policy is approved. This form will be superceded when the MnSCU disclosure form is approved. This Disclosure can, if necessary, fulfill the requirements of the Shared Ownership Agreement referenced in the SCSU policy.  It is noted, however, that as this form should be filed before a work is completed, a revised Shared Ownership Agreement may be necessary.


(((( The Chancellors Office will create an appeals process when the MnSCU Draft Policy is approved.  In the interim, appeal is to be made to the Office of the President.  Alternately and/or additionally, grievance procedures can be used.  Please note that SCSU is investigating a joint faculty/professional staff/administration committee structure to make proportionality recommendations.
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