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The Fundamentals  

Dr. Larry Chambers came up with the idea for the breakthrough Digital Position Tracking system. Larry 

contracted with PowerObjects to develop the new Position Tracking System. Dr. Chambers and some HR 

team members worked with PowerObjects to design the Position Tracking System.  Position Tracking 

should be useful to any human resources office within MNSCU and beyond.  

Login to the Tracking System  

1) Open your internet web browser (Internet Explorer, Safari, FireFox, or the browser of your choice) 

a) You may be presented with a Security Alert window, click Yes 

2) Type the following URL http://scsusp02    

a) On your first time accessing the Portal, you may be asked to provide your HuskyNet User Name 

& Password 

ü Tip:  Only current employees will be able to access this system 

b) Wait a few seconds; you will be taken to a browser window that appears similar to this: 

c) Please take a few minutes to assess the Position Description Tracking System.  

ü Tip:  In any Web browser, the SharePoint Portal looks very similar. 

http://scsusp02/
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humanresources@stcloudstate.edu  

http://www.stcloudstate.edu/humanresources/  
Phone: (320) 308 -3203  

  

Learning the System  

1) From the main page you, will be able to view the position descriptions 

by plan or bargaining unit. 

2) Notice the Navigation Bar on the left hand side of the tracking 

system.  

a) There are two main sections:  

Position Descriptions  

Reports 

ü Tip: By selecting the corresponding link from this list, 

you will be directed to a page showing only those specific 

positions. 

b) You may view the positions descriptions supervised by you, 

ǎŜƭŜŎǘ άPosition Supervised by MEέ  

Filtering and Sorting  

1) On any page in the system, you may sort a column  

a) Numerically or alphabetically by simply clicking on the title of the 

column (i.e. name, title, supervisor, 

employee, position type, etc.) 
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b) At any time, you may return to the main page by  

ǎƛƳǇƭȅ ŎƭƛŎƪƛƴƎ ƻƴ άHomeέ ƛƴ ǘƘŜ ǳǇǇŜǊ ƭŜŦǘ ŎƻǊƴŜǊ ƻŦ ǘƘŜ tƻǊǘŀƭΦ 

Viewing the Position s  
1) To view any of the Position Description documents, simply click on the corresponding position 

number όƭƛǎǘŜŘ ǳƴŘŜǊ ǘƘŜ άbŀƳŜέ /ƻƭǳƳƴύ 

a) The following dialog box will open 

ü  Tip: If you feel you can trust 

ǘƘŜ ŘƻŎǳƳŜƴǘΩǎ ǎŜŎǳǊƛǘȅΣ ǎŜƭŜŎǘ ΨOKΩ ǘƻ ǾƛŜǿ ǘƘŜ ŘƻŎǳƳŜƴǘ 

 

 
 

 


