
ST. CLOUD STATE 
U N I V E R S I T Y          SCHOOL OF GRADUATE STUDIES 
A tradition of excellence and opportunity 

Graduate Assistant Position Description 
The purpose of this document is to track the types of positions held by graduate students, the 
responsibilities of those positions, and the contributions of our graduate assistants to the campus. Please 
complete this form in full for each unique graduate assistant position in your department or unit. A position 
description must be on file in the School of Graduate Studies or submitted with the employment request 
before an employment request can be processed. 

 
Date Submitted:  
 
Position Title (if titled in specific role, eg. Instructor, Advisor, etc.): 
 
Position Type:  
___ Teaching Assistantship ___ Research Assistantship ___ Program Assistantship 
 
Number of Graduate Assistants in this Role: _____________________________________________ 
 
Hiring Department / Supervising Department: ____________________________________________ 
 
College or Administrative Unit: ________________________________________________________ 
 
Direct Supervisor Name(s) and Email(s): ________________________________________________ 
 
Stipend Amount: $___________________________ 
 
Funding Source(s):  

Graduate Studies  
Department/College 
Grant 
Continuing Studies 
Financial Aid 
Other ___________________________________________________ 

 
Type of Appointment: ____Full-time (20)     ____Part-time (10-15)      ____ Annual      ____Semester 
 
Responsibilities: 
One to three sentence description of position and 5 to 10 bullet points listing specific GA responsibilities 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



Qualifications: 
Specific skills required? Please list: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
     Position open only to graduate students in a specific program(s)? If so, please list: 
 
 
 
 
 
 
 
Is the position at least 50% teaching or research?   

___ Yes  (please answer questions below)  ___ No 
 
If yes, is the graduate assistant: 
 ___ the instructor of record?  For which course(s)       
 ___ teaching but not the instructor of record?  For which course(s)      
   Instructor of Record         
 ___ supporting course activities (grading, reader, etc.)? 
 ___ coaching? Team(s)            
 ___ research only? 
 
 
Apply to:       Application Materials Required: 
St. Cloud State University     Graduate Assistant Application _____ 
Department/Unit      Cover Letter _____ 
Address       Resume _____ 
Phone        References _____# 
Email         and/or  
Web address       Letters of Recommendations ____# 
        Writing Sample ____ 
        Other materials ___________________ 
 
 
- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  -  - - - - - - - - - - - - - - - - - - - - - - - - - -  
FOR OFFICE USE ONLY 
Date Received:      Position #:     


	Graduate Assistant Position Description
	The purpose of this document is to track the types of positions held by graduate students, the responsibilities of those positions, and the contributions of our graduate assistants to the campus. Please complete this form in full for each unique gradu...
	Date Submitted:
	Position Title (if titled in specific role, eg. Instructor, Advisor, etc.):
	Position Type:
	___ Teaching Assistantship ___ Research Assistantship ___ Program Assistantship
	Number of Graduate Assistants in this Role: _____________________________________________
	Hiring Department / Supervising Department: ____________________________________________
	College or Administrative Unit: ________________________________________________________
	Responsibilities:
	Apply to:       Application Materials Required:

	Number of Graduate Assistants in this Role: 
	Hiring Department  Supervising Department: 
	College or Administrative Unit: 
	Direct Supervisor Names and Emails: 
	Stipend Amount: 
	Other: 
	the instructor of record  For which courses: 
	teaching but not the instructor of record  For which courses: 
	Instructor of Record: 
	coaching Teams: 
	Other materials: 
	Date Received: 
	Position: 
	Date Submitted: 
	Position Title: 
	Type: Teaching Assistantship: Off
	Type: Research Assistantship: Off
	Type: Program Assistantship: Off
	Department/College: Off
	Grant: Off
	Continuing Studies: Off
	Financial Aid: Off
	Other Funding: Off
	Graduate Studies: Off
	Full-time: Off
	Annual: Off
	Part-time: Off
	Semester: Off
	Responsibilities: 
	Qualifications: 
	Only specific programs: Off
	Specific programs: 
	instructor of record: Off
	supporting: Off
	coaching: Off
	not instructor of record: Off
	research: Off
	Phone: 
	Address: 
	Email: 
	Department/Unit: 
	Web address: 
	Letters of Recommendations: 
	References: 
	Cover Letter: Off
	Application: Off
	Resume: Off
	Writing Sample: Off
	50% teaching no: Off
	Yes: Off


