Social Security Administration

3800 8th St. North
St. Cloud, MN  56303
To Whom It May Concern:

This is evidence of on-campus employment for      .

The nature of the student’s job is as follows (e.g. wait staff, library aide, research assistant, etc.):
     
The start date of employment is       and will be working       hours per week.

Employer Contact Information:

Employer Name:      
Employer Identification Number (EIN):      
Employer Telephone Number:      
Student’s Immediate Supervisor:      




 Print Name





 ___________________________________________





 Supervisor’s Signature

Employer’s Name and Title (if different from Immediate Supervisor)

     






_________________________________

Print Name





Signature
     
Title

Date:      
Working While Awaiting an SSN: An F-1 student may work while the Social Security number application is being processed. Employers may wish to reference SSA’s fact sheet, Employer Responsibilities When Hiring Foreign Workers. This fact sheet contains information on how to report wages for an employee who has not yet received an SSN and is available online at http://www.socialsecurity.gov/employer/hiring.html 
Social Security Administration

St. Cloud, Minnesota

3800 8th St. North

Ste. 100

St. Cloud, MN 56303

320.253.4490
Attention: On-Campus Employers
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Per 20 CFR 422.104 – 107, all foreign students must be currently employed to be issued a new or replacement Social Security Card.

Effective October 13, 2004 Social Security will not assign an SSN to any F-1 student unless the student has:

· Evidence of on-campus work from the designated school official

AND

· Evidence of employment from the on-campus employer, or

· specific work authorization from the Department of Homeland Security (DHS) in the form of an employment authorization document (EAD); or

· Authorization for curricular practical training as evidenced on the employment page of the student’s Form 1-20 A-B, Certificate of Eligibility for Nonimmigrant (F-1) Student Status

Social Security will accept evidence for current employment or a job offer if employment is contingent on obtaining the Social Security number.  Please note that an F-1 student may work while the Social Security number application is being processed. Employers may wish to reference SSA’s fact sheet, Employer Responsibilities When Hiring Foreign Workers. This fact sheet contains information on how to report wages for an employee who has not yet received an SSN and is available online at http://www.socialsecurity.gov/employer/hiring.html.

To provide verification of current or pending employment, please use the suggested language included in this letter.  The statement should be written or typed on college/university or department letterhead, and all signatures must be original.  When completed, forward the verification letter to the Center for International Studies to be countersigned by a designated representative of that office.  

If you have questions, please contact Dr. Sarah Speir at the Center for International Studies at 320.308.4287 or the local St. Cloud Social Security Office at the number shown above.








Jon Noyes








Operations Supervisor
