MEMORANDUM

February 24, 2007

To

Chairs of Departments offering Major Programs of Study at SCSU

Cc:

Academic Deans



Mitchell Rubinstein, Interim Associate Vice President, Curriculum



Therese Sheehan, Chair, University Curriculum Committee

From

Judy Litterst, Chair Upper Division Writing Requirement (UDWR) Committee

Subject:
SCSU Upper Division Writing Requirement: Process for articulating the UDW requirement in catalog documents

Since undergraduate students enrolled Fall 2005 and proceeding through their major programs to graduation during 2007-9 will be required to document having satisfied the Upper Division Writing Requirement, we want to be sure that your catalog information will allow both you and your majors to be prepared.

To make the UDW requirement clear and explicit to students, we are asking that catalog information about your UDW process be included in both the program description and in the description for any designated course.  If the UDWR designated course is not offered by your department please ensure that you have made prior arrangements with the department offering the course. 

If your program’s UDW method involves a project (such as a collection portfolio) not included within a credited course, that also must be made clear in the catalog program description.  However, it may prove more difficult to verify for the Records Office Graduation Audit that students have completed the requirement if it is not so embedded. We recommend having some kind of credit-course that can be checked off by Records and Registration staff during the graduation audit.

If you are using a previously approved course, your UDW-declaration will not need to go through the curriculum process, but will be reviewed by only the UDW committee, University Curriculum Council (UCC), and the Office of Academic Affairs (OAA).  If you are developing a new UDW course, this will need to go through the curriculum process.

Please use the UDW catalog-update form on the following page to provide information and catalog changes to incorporate your UDW process into the catalog.  

We are requesting that you send this UDW-incorporation material to us in electronic format by April 1.  Form can be emailed directly to jlitterst@stcloudstate.edu.  Thank you very much for your assistance.

SCSU Upper Division Writing Requirement

Catalog Update Form

Spring, 2007
Department


Major Programs                                

Responsible Person           Campus Telephone/ 
     E-mail/


            Campus Address  

1. Briefly describe your UDW process: 

Course # or #s:

Writing project(s):  

[] Major paper


[] Multiple Papers



[] Portfolio of collected work   
[] Other Information  (please explain)

2. Current catalog program description and course description [Please copy below or on attached pages from online SCSU catalog: http://bulletin.stcloudstate.edu/ugb/.)  

3. New catalog program description and course description(s) [Please revise and copy below or on attached pages from #2 above.]  Does any passing grade satisfy the UDW requirement, or is a higher grade level (e.g., “C” or better) required? If a grade level higher than passing is required, please make this explicit in your revised program and course descriptions.

.

  Please email completed form to jlitterst@stcloudstate.edu.

