





SAMPLE LETTER:  Not qualified


Date

Name
Address

Dear

Thank you for giving us the opportunity to consider you for the position of xxxxxxxxxx at St. Cloud State University. 

Your resume/vita and supporting documents have been evaluated carefully by the search committee.  After completing its review of the materials provided by many well qualified candidates, the search committee has narrowed the search to those candidates whose backgrounds and experiences most closely match the requirements.  I am sorry to inform you that your application is no longer being considered.

We appreciate your interest in St. Cloud State University and wish you well in future endeavors.

Sincerely,




Name
Search Committee Chair

