





SAMPLE LETTER:  No Interview Regret


Date

Name
Address

Dear

I am sorry to inform you that the search committee is no longer actively considering your application for the position of xxxxxxxxxx.  There were many fine applicants and, regrettably, the committee is unable to interview all of them.

On behalf of St. Cloud State University, I would like to thank you for your interest in the position and your willingness to participate in the selection process.  We wish you well in your future endeavors.


Sincerely,




Name
Search Committee Chair

