





SAMPLE LETTER:  Regrets-Other


Date

Name
Address

Dear

I regret to inform you that the position of xxxxxxxxxxxxxx in our department for which you applied has been filled.  Although we were impressed by your qualifications and experience, the number of qualified applicants was overwhelming and the task of selecting our finalist was difficult.  

On behalf of the search committee in general, and myself in particular, thank you for your interest in St. Cloud State University.

Sincerely,




Name
Search Committee Chair

