





SAMPLE LETTER:  Application Too Late


Date

Name
Address

Dear

On behalf of St. Cloud State University, I would like to thank you for your application for the xxxxxxxxxx position which we recently advertised.  Your application was postmarked – or - received after the deadline date of xxxxxxxxxx, and could not be considered.

We appreciate your interest in St. Cloud State University and wish you well in your future plans.

Sincerely,




Name
Search Committee Chair

