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Handouts Available in the Career Services Center

Category # Title
2 How to Compute Your GPA
3 Job Fairs
5 How to Tie a Tie
Misc. Career 6 Professional Dress Tips for Women
Information 7 Professional Dress Tips for Men
(white) 10 Importance of Understanding Starting Salaries and Benefits
12 | Top Skills Sought by Employers
13 | Graduate & Professional School
14 | Portfolios
Info for 20 | Resources for Education Candidates
Educ_ation 24 | Self-Managed Credentials for Teacher Candidates
N!gge?)rs 26 | Samples of Frequently Asked Questions for Education Interviews
Internships 30 | Build Up Your Future: Intern
(blue) 34 | An Internship Guide
40 | The Interview
Interviewing 41 Eight Essentials for Interviewing Success
(ivory) 43 | Phone Interviewing Etiquette
45 | Conducting an Informational Interview
50 | Job Searching Handout
51 Human Services Job Search
Job Searching 52 | Job Searching Tips for International Students
e 56 Navigating the Online Application
57 Introducing Yourself to an Employer
60 | Writing Letters of Application (Cover Letters)
Letter(p}nlgriting 61 | Suggested Guidelines for Reference Writers and Candidate Information Sheet
62 | Writing Thank You Letters for Interviews
81 | Creating an Effective Resume
Resume 82 How & Why to Write a Curriculum Vitae (CV)
(salmon) 84 | Use of a Reference Sheet
85 Resume Tips on International Experience for Students
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