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Place your cost center in the “Cost Center Range” field.

Place a calendar year/month in the “Month-End” field for a specific month, or leave the field blank for a current report.

Do not accidentally put your cost center in the “G/L Account Number” field.  
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Instructor(s) Bradley Grabham
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[Below is a duplicate message previously sent to the SCSU-Announce listserv.]
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Connected to Microsoft Exchange ™

Please enter the Required Information for Report Creation
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