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Fundraiser Information and procedures.
How it works:
1. Book the UnderGround for a 2 hour exclusive fundraiser.
2. The UnderGround will provide the group with 100 fundraiser tickets to sell. 
3. The Organization then must sell the tickets for $5.00 each, which is redeemable on the night of the fundraiser for 2 hours of unlimited play in the UnderGround
4. On the day of the event, the UnderGround staff collects the tickets from participants during the fundraiser. The UnderGround will bill your organization $2.50 for every ticket not returned. The organization keeps the remainder of the balance ($2.50 per ticket.)
5. The underground will only charge each organization for 40 tickets at $2.50 per ticket.  Once 40 tickets are collected all other tickets will be collected and the organization will not be charged making a $5.00 profit thereafter.
6. Once 25 tickets have been collected the underground will be shut down to the public. Until 25 tickets are collected the groups will receive four lanes for bowling and wristbands for unlimited billiard, table tennis, Dome Hockey, and Darts.

Tickets:
Tickets will be numbered  1 through 100 with additional tickets available upon request.  No more than 150 tickets are available for your organization to sell, because of maximum occupancy limits. 
The organization is responsible for collecting money from people they sell the tickets to. A safe in Atwood will be available to hold money overnight if it is felt to be needed.  Cash boxes are available through Maxine Buttweiler in AMC behind the information counter. She can be reached at mbuttweiler@stcloudstate.edu  or 320-308-4084.
Members of the Organization are responsible for incoming people to the UnderGround. At that time if there are any remaining tickets they may be sold at the door.
Any unsold tickets at the end of the fundraiser must be turned in.
Redemption:
When participants enter the UnderGround, they are to bring their ticket to the front desk to collect.
At the end of the fundraiser, amount of tickets collected will be counted and a hand written bill will be provided to the club or organization to make them aware of their bill. That information will be added to the reservation form and sent to billing for a proper bill to be sent.
It is possible to just be charged out of the club or organizations SCSU account.

Food:
All food provided must be purchased in advance through Sodexho.  They can be contacted at:
(320) 308-4499
catering@stcloudstate.edu
St. Cloud State University
720 Fourth Avenue South
St. Cloud, Minnesota 56301-4498
For Example:
· Your organization sells 20 tickets
· You would received two hours of unlimited games and four lanes of bowling.
·   20 x $5.00 = $100.00
·  -20 x $2.50 = $50.00
·      = $50.00  profit
· Your organization sells 30 tickets
· You will receive unlimited use of the Underground  (closed to public)
·   30 x $5.00 = $150.00
·  -30 x $2.50 =   $75.00
·      = $75.00  profit
· Your organization sells 50 tickets
· You will receive unlimited use of the Underground  (closed to public)
·   50 x $5.00 = $250.00
·  -40 x $2.50 = $100.00
·      = $150.00  profit
· Your organization sells 100 tickets
· You will receive unlimited use of the Underground  (closed to public)
·   100 x $5.00 = $550.00
·    -40 x $2.50 = $100.00
·        =  $400.00  profit

For Information Contact:
Bill Tourville, GA
The Underground
Atwood Memorial Center
720 4th Avenue South
St. Cloud, Minnesota 56301
(320) 308-3773
atwoodga@stcloudstate.edu
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