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ST. CLOUD STATE

U N1V ERSITNY
a 1' s t _ A tradition of excellence and opportunity

LOGIN

http://promotv.stcloudstate.edu

2l hxisTY - Microsoft Internet Explorer,

File Edit ‘“iew Fawarites Toals  Help E"

@Eack = \__.) @ @ \f;j pSearch ‘}J-I‘\?Favarites @- Bv ,,i_;
Gn:n

Links § *

Address @ http: ffpromoty, skcloudskate, edu
.
a1 st

Please enter your User Id and your Password, then click Login.

Userld | |
Password | |

&) Done ® Internet

*Obtain a User ID & Password from Atwood Administration if you currently do not have access to PromoTV
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WELCOME SCREEN

3 AxisTV - Microsoft Internet Explorer |:||§|[g|
File  Edit Miew Faworites Tools Help -.';'
e Back - J \ﬂ @ 4 h /_\J Search ‘f:l( Favorites 6‘3 [_'\: - .:\; _J ﬁ é% 'ﬁ
Address ﬁj http:ffpromaty. steloudstate, edufdef aulk, asps b Go Lirks ﬂ Google @ Yahoo! Mail @ Yahoo! ¥

laGui s tv T IPEREEA 4G L )
P Bulletins Crawls Now Playing Library Events Weather System Logout Welcom®

cg\é’tei Monday, May 15, 2006

taeh e ow s Login is Administrator

Bulletins and Crawls Requiring Approval

Bulletins Crawls
Halenbeck - Normal 0 0
Atwood - Normal 0 0
Res Life - Normal 0 0
Admissions - Normal 0 0
@ Done  Interret

The welcome screen is the portal for you to control your department’s images or
video on PromoTV.

—Navigation Menu

Along the top of the window you will find the navigation menu. From the
welcome screen, you can access any part of PromoTV. These sections are
expanded in further detail in latter pages.

Current Location / Screen Name

The location of the screen that you are currently viewing will always be displayed
in the upper right corner of the window.
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What is the best way to design graphics for PromoTV?

1. Use the online form builder provided by PromoTV (“Create Free Form”)

<} fxisTV - Microsoft Internet Explorer E”E|rz|
Ele Edit Wiew Favorites Tools Help |','

eBack > | \ﬂ @ _;\] /.._\JSearch ‘E'?:{Favorites ﬁ‘} < - L__,; _J ﬁ é% ﬁ

Address Ejhttp:,I',I'promotv.stcloudstate.edu,l'WeIcome.aspx v Go | Links ﬂ Google ﬂ Y¥ahoa! Mail @ ¥ahoo! ¥

aQui stv Prometvsato [ L)

IEMIET Crawls Now Playing Library Events Weather System Logout Welcome

Create Text Bulletin
Create Text with Title
Create Graphic'Video
Create Free Form
Create From...

Wednesday, May 17, 2006
Login is Administrator

My Bulletins lletins and Crawls Requiring Approval

Create Event Schedule
Create Weather Bulletins Crawls
Halenbeck - Normal 1 0
Atwood - Normal 0
Res Life - Normal 1
1

Admissions - Normal

(=T = =]

@ Create a new free form bulletin  Interret

23 hodsTV - Microsoft Internet Exploren [Zl[ﬁl[‘s_?l
o

File Edit Yiew Favorites Tools Help i

2 i o
N j 1‘-| \ Y e ) > B 2

e Back </ % |= o . Seatch 7§ Favorites 6} = i i J% ‘i

Address @ http:{{promoty. steloudstate edu/EditFrasFarmBulletin, aspx?mode=create % Go  Links é Google .ﬂ Yahoo! Mail é ‘fahoo! @ Huskyhet »

aQ i stV BRI

Main Menu Logout Bulletins | Free Form
Bullstin Name | our Bulletin Name AspectRatio | Marmal [43] -] [ #) Cancel ] [ Mext == ]
Background | --Choose-- hd 0 | <« Check Speling
Audio --Mone--- hd

Section Properties

R J J J J Add Section | Inzert or Copy Bulletin... |

| =l | =l
| = ]
flig]wmint —— | Empty Bulletin
" Graphic | |

Advanced

B Tofion| & Tobeck| |

Bulleting in Group

ﬂ ﬂ () Remnove +] Add

@ Done & Internet
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2. Use the “Create Text with Title” builder within PromoTV

3. Use Microsoft Powerpoint to create slides. Then, save those slides as
images. (File > Save As - (name your file).TIFF)

T3 Microsoft PowerPoint - [Presentationt]
Z'.%g.fje: Edt View Insert Format Tools  SideShow Window Help Type :

HRRE=A™ BEREITE N & BN A = SRS W5 AN R AR

; Arial 18 - B I U S|S|E=|= = |A

Save As

|E.Mynncumants v|@v|2\ﬁ>< 4 5 - Tools -
— 5 jinit B My Videos
u lgT)Deskkop {gIResume
My Recent | ey Dacuments [Ermeints
Documents | e belib {gsasuser
7= [g2Food Service RFP [§7)sportobermeyer Case
I@ [gaMacDesktop {7 Summer 2003 Internship
Deskhop Ei]MBA 663 @Unzwpped
ElMBA 671 - FINANCE @Food Service RFP Presenkation
£ [EMGEMT 497
@D [GIMKTG 513
My Documents @ My Data Sources
[§IMy eBooks
My Music
@My Pictures
My Computer | o=,y Received Files
“ '
= mm| Test Slide
My Metwork.
Places Save as tyPe! | presentation Cancel |

PowerPoint Add-In

GIF Graphics Interchange Format
JPEG File Interchange Format

PG Portable Metwork Graphics Format

Place Text, Images, Movies inside
your [ oint slide.

After you save your powerpoint file as an image (TIFF), then you need to
upload that into the PromoTV website. Click on “Create Graphic/Video.”

A fodsTV - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

@Back M -_\_:l E @ \:’h psaarch *Favnrites @ Bv ‘?\ﬁ \_‘J ﬁ é% .‘3

fddress |@ hittp: ffpromaty. steloudstate. edufWelcome. aspx v|Edse ks &]Googe @) vahoo! Mal &) vshoo!

a1 st 7

IEMITTEY Crawls MNow Playing Library Events Weather System Logout

Create Text Bulletin wednesday’ May 1 7’ 2006

Create Text with Title
Create Graphic/ideo

Create Free Form Logil‘l iS Admil‘listl’ator

Create From...

Welcome

llletins and Crawls Requiring Approval

Create Event Schedule
Create Weather

Bulletins Crawls
Halenbeck - Normal 1 0
Atwood - Normal 0 0
Res Life - Normal 1 0
Admissions - Normal 1 0
a Create a new graphic/video bulletin ® Internet
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On the following screen, click on “BROWSE" to find the image in the folder
where you saved it... then, click “Upload File NOW.”

A preview of the image should be displayed on the screen. If the image is
correct, then click “NEXT>>"

<3 foisTV - Microsoft Internet Explorer E|E|E|

File Edit Wiew Favorites Tools  Help r

eBack o > |£| |EL| ;\J /.._\"Search ‘g?'\'.:/Favorites @3 - k,;. _] ﬁ é% i‘i

Address @ http:fipramaty, stcloudstate, edu/EditGraphicBulletin. aspx?mode=create % Qo Links @ Google @ Yahoo! Mail @ Yahaoo! »

laGi sty Q

Name Main Menu Logout Bulletins | Graphic/Video
—_—

your
bulletin

’ Name Your Bulletin |New Graphic/video Bulletin |

Aspect Ratio

Change the image by uploading a file now OR picking an existing image from the library

Upload Graphic or|
Video File

|(Browse.. | |_Uload Fils NOW |

OR- AN AN

|Weather lcon - Clear v| [ Pick Existing NOW ] Step Step

1 2

Choose from the
Library

[ ) Cancel ” {+) Group ][ MNext == ]

After you
<4 |mage Preview seeyour
image in

the preview

&) Dore ® Internet
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After you have brought your image into PromoTV, you need to select its
schedule.

First — Select the PLAYLIST(S) you wish to have your image
displayed. St. Cloud State offers 4 playlists for campus —
depending on the area. To select multiple playlists, hold the
“CTRL” button on your keyboard as you select them with your
mouse.

Second — Make sure your Bulletin has a nameltitle.

Third — Select when you want the bulletin to be shown. Make sure
to select both dates & times.

**CLICK FINISH**

2 AxisTV - Microsoft Internet Explorern |;”E”z|

File Edit Wiew Favorites Tools Help
. — a = I
eBack . > \ﬂ m 'lj /.JSearch “'( Favorites {:‘3 ['; ii é% ':’j
Address & http:ffpromoty . stcloudstate, edufEditGraphicBulletin, aspx?mode=create . Go Links ﬂ Google ﬂ Yahoo! Mail ﬂ ‘fahoo! &j HuskyMet »

K . ol

Main Menu Logout Bulletins | Schedule Bulletin
Playlists Title |New Graphic/videno Bulletin |
1 - Halenbeck : Mormal
2 - Atwood : Mormal @ Today, for
3 - Res Life : Narmal  From |May v|1? v|2005 v|l|08 v|:|4D leM v|
4 - Admissions : Naormal Show
To [May 17 w2008 ] [11 v] [53 [w[PM ¥]
1 - Halenbeck : Alert . ]
7 - Atwond © Alert [Joveride Lacal Time Zanes
3 - Res Life ; Alert & All day long
-  From 05 |40 v |AM v
Ispla
play To 05 |40 » sach day

CHri-Click to select multiple [ Override Local Time Zones

Pace o secands

[ 69 Cancel || Finished!

&] Done 4 Internet
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Still images can be uploaded if they have any of the following formats:

Display area is 1024 x 768 pixels. This size, or of proportionate ratio, should be
used when designing external graphics.

Common Image File Types

JPEG / JPG

GIF

TIFF

PDF — Portable Document Format
PNG — Portable Network Graphic
EPS — Encapsulated Post Script

In Photoshop:

Document Size: 8.889”(width) x 6.667”(height)
Or 1024 x 768 pixels

Resolution: between 72-100dpi

RGB Color Mode

PSD — Photoshop Format

Other Acceptable Image File Types

AFP

Format (AFP)

BMP Formats

Computer Graphics Metafile (CGM)
Corel Presentation Exchange
Format (CMX)

DGN (DGN)

DICOM Format (DIC)

Dr. Halo (CUT)

DRaWing (DRW)

Drawing Interchange Format (DXF)
DWF Format (DWF)

DWG Format (DWG)

ESRI Shape Format (SHP)

Flic Animation (FLC)

Icons and Cursors (ICO and CUR)
Interchange File Formats (IFF)
JBIG Format (JBG)

Kodak Formats (PCD and FPX)
Macintosh Pict Format (PCT)
Microsoft Windows Clipboard (CLP)
PCX Formats (PCX and DCX)

PLT (PLT)

Portable Bitmap Utilities (PBM)
Printer Command Language Format
(PCL)

PTOCA Format (PTOCA)

e Scalable Vector Graphics Format
(SVG)

e Scitex Continuous Tone Format
(SCT)

e Silicon Graphics Image Format

(SGI)

SUN Raster Format (RAS)

TIFF Without LZW Compression

Truevision TARGA Format (TGA)

XPicMap (XPM)

X WindowDump (XWD)

Windows Animated Cursor (ANI)

Windows AVI Format (AVI)

Windows Metafile Formats (WMF

and EMF)

WordPerfect Format (WPG)

Gerber Format (GBR)

Wireless Bitmap Format (WBMP)

TIFF CCITT and Other FAX

Formats

LEAD 1-Bit Format (CMP)

XBitMap Format (XBM)

Intergraph Format (ITG)

Image Object Content Architecture

Format (IOCA/MODCA)

e SMP Format (SMP)

Clips can be uploaded if they have any of the following formats:

Windows Media (ASF)
Windows Media (AVI)
Windows Media (MPEG)
Windows Media (MPG)
Windows Media (WMV)

*File size must be 10 MB or under
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