Guidelines for Completing Annual Assessment Report for Academic Programs
St. Cloud State University

General information
· All major programs, graduate programs, certificate programs, and free-standing minor programs (ones that don’t have a corresponding major program) are required to submit an annual assessment report. Each program should submit a report, even if no assessment has taken place during the year.
· Reports should be submitted electronically (as e-mail attachments) to your college assessment director. College assessment directors will provide summary information from the reports to the University Assessment Director, who will use this information in preparing the annual institutional assessment report.
· Reports are primarily for the use of the faculty. They should be disseminated among and discussed by faculty in an effort to improve student learning and assessment of student learning in general education. 
· You are encouraged but not required to use the recommended template (“Academic Program Summary Report on Assessment of Student Learning”) for your program’s annual assessment report. If you use an alternative reporting format, that format should include all of the information that is requested in the recommended template. Each year the annual institutional assessment report includes a program-by-program summary of information that is requested in the template. Using the recommended template will help ensure that the program information that is published in the institutional report will be complete and accurate.
· If you have questions, please contact the SCSU Assessment office at 80133, 86590, or assessment@stcloudstate.edu.

Information pertaining to specific parts of the form
· Academic program – Type in the full name of the program. If it is a bachelor’s level program, be sure to indicate whether it is a major or minor program. Complete one form for each program. 
· Program learning outcomes assessed this year – Type or paste in the full text of each of the program’s learning outcomes that was assessed during the academic year. Current program student learning outcomes are posted on the Assessment website.
· Where did you assess this outcome? – If the outcome was assessed in a course, provide the course number. If it was assessed in some other kind of activity, describe the activity (such as an exit survey or focus group of seniors, a student organization field trip, and so on). If the same outcome was assessed in more than one way, use a separate line for each.
· Assessment methods and tools – What specific tool or method was used to measure this student learning outcome? Examples might include an assignment or a test question in a course, a rubric used to score an essay, a question on an exit survey or focus group interview, or an evaluation form used following a student club activity.
· Key findings – Describe how students performed on this student learning outcome. Were expectations met? Do the findings raise questions that should be addressed by program faculty? You may attach data summaries (graphs, charts, tables, and so forth). Please include these if you think they will help program faculty interpret and use the results. 
· Use of assessment results to improve student learning – Describe any efforts by program faculty this year to improve student learning or the assessment of student learning based upon current or past assessment results. Because improvement of student learning is the ultimate goal of assessment, please include as much detail as possible (within the suggested word length) in your description.
· Planning for the next academic year – Follow the same instructions that were provided above for the year 2010-11. Which outcomes do you plan to assess in the coming academic year? (At a minimum, you should assess those specified in the program matrix and timeline in your assessment plan. Assessment plans for programs are posted on the Assessment website.) Where or how will you assess these outcomes? Which methods or tools will you use? 
· Additional information – If the program has engaged in assessment activities other than what is requested elsewhere in the form, please include that information here. For example, have the student learning outcomes or other aspects of the assessment plan been revised? Have you collected assessment data that do not correspond closely to your program’s student learning outcomes? 
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