	Assessment Steering Committee Meeting 

	Minutes


	Wednesday, december 10, 2008
	11:00-12:00

AMC- Mississippi Room 

	Type of meeting
	Assessment Steering Committee

	Facilitator
	Jim Sherohman, University Assessment Director

	Note taker
	Holly Evers 

	Attendees
	HCOB:  Carol Gaumnitz                          Cont. Studies:  Patricia Aceves
COE:   Elaine Ackerman                          Academic Affairs: Mitch Rubinstein
COFAH: Wendy Bjorklund                       Undergraduate Studies: Amos Olagunju 
COSE:  Maria Womack                            Graduate Studies:  Melanie Guentzel
COSS: Joe Melcher                                 Student L&D: Jim Knutson-Kolodzne
LRTS:  Chris Inkster                                 Institutional Research: Kim Oren 
Gen Ed:  Vacant                                       Student: Vacant

Guest: 

	Topics


	
	Approval of Minutes of December 3, 2008

	motion
	Motion to approve minutes – Elaine Ackerman
2nd- Maria Womack
Motion passes unanimously.

	
	CHAIR’S REPORT

	discuss
	Jim Sherohman reported that the minutes, that included this committee’s grant decisions, were approved by Faculty Senate. However, a senator did chastise this committee for announcing grant recipients before approval was given. This has been noted by the assessment steering committee, which will rectify their grant procedures in future.

He also announced that he had received an email from our HLC Assessment Academy mentor, Jodi Cressman, in which she provided a draft of the feedback that she will post on the Academy’s electronic network. After the feedback is posted, we can respond to her suggestions and criticism. Jim read some of the major points and asked those interested in framing the response to meet next Wednesday at 11am in the CETL conference room.

 

	
	OTHER REPORTS
n/a

	
	COMMITTEE BUSINESS

	discuss
	Annual University Assessment Report
Jim Sherohman is trying to complete the report this week. As such, he asked members to send in any changes or other requested information, as soon as possible. There was some discussion with committee members about the contents of the report.

	motion
	n/a

	discuss
	Annual Assessment Luncheon
Committee members reviewed a draft of the luncheon invitation and made some suggestions and corrections. The discussion then focused on the selection of discussion topics for the luncheon. Committee members reviewed the ideas from last week’s meeting and selected three for development into questions: 

1. Assessment newsletter ideas and articles

2. Provding feedback on assessment plans and reports (can the COSE model be adapted to other colleges and units). 

3. The continued influence of Barbara Walvoord’s presentations and workshops from January 2008

Jim Sherohman will develop them into three questions and share them with the committee for feedback via email. 

The committee then discussed adapting a survey used at the luncheon two years ago and distributing it to those at the luncheon. It was decided to wait until next year to do the survey and to send it to a larger sample of faculty and staff members, rather than just those who attend the luncheon. Next year is a good time for the survey, because it is the last year of our participation in the HLC Assessment Academy. 



	motion
	n/a

	discuss
	Newsletter

Committee members received a draft copy of the first newsletter. Chris Inkster supplied the two main articles. Those present suggested changes and additions. They also discussed whether it should be sent out in print version or as a pdf attachment to an email. It was agreed to send it out via email as a pdf and post the pdfs to our website. The goal is still to have one completed and out by January Workshops. Some print copies will be made available at the luncheon. 



	motion
	n/a 


