	Assessment Steering Committee Meeting 

	Minutes


	Wednesday, September 10, 2008
	11:00-12:00

AMC- Mississippi Room 

	Type of meeting
	Assessment Steering Committee

	Facilitator
	Jim Sherohman, University Assessment Director

	Note taker
	Holly Evers 

	Attendees
	HCOB:  Carol Gaumnitz                          Cont. Studies:  Patricia Aceves
COE:   Elaine Ackerman                          Academic Affairs: Mitch Rubinstein
COFAH: Wendy Bjorklund                       Undergraduate Studies: Amos Olagunju 
COSE:  Maria Womack                            Graduate Studies:  Melanie Guentzel
COSS: Joe Melcher                                 Student L&D: Jim Knutson-Kolodzne
LRTS:  Chris Inkster                                 Institutional Research: Kim Oren 
Gen Ed:  Vacant                                       Student: Vacant

Guest: Michael Gilbert 

	Topics


	
	Approval of Minutes of August 27, 2008

	motion
	Motion to accept minutes with minor changes- Joe Melcher
2nd- Elaine Ackerman
Motion passes unanimously.


	
	CHAIR’S REPORT

	discuss
	Jim Sherohman reminded committee members of the upcoming Assessment retreat on September 23, 2008. He cancelled the regularly scheduled meeting that would follow the retreat the next day (Wednesday, September 24, 2008). 

Last week, college assessment directors met with Dr. Sherohman regarding annual college reports. He reiterated that the college reports are due to him on October 1, 2008. Those who are not required to turn in a report (for example, Graduate Studies and Student Life and Development) are asked to keep that date in mind, as well, if they intend to send in a summary document for inclusion in the University report. 

The HLC Assessment Academy has emailed information, regarding the new round of updates that are due on October 10, 2008. Jim will forward the information to committee members before the retreat, so it can be discussed there.

Michael Gilbert was invited to speak about the “Foundations of Excellence” program. He explained how the committees will be structured and that they are looking for expressions of interested by this next Monday.  

The peer consultant core trainers (Joe, Wendy, Elaine, Jim, and Lisa) met last week. They invited committee members who have been trained as assessment peer consultants to join them. It requires some time and preparation. Contact Holly if you are interested. Since there will be no Walvoord session for trainees to attend this fall, 2 hour long sessions are being created as a substitute. One hour will focus on the Walvoord book, and the second will focus on institutional procedures. Trainees will have some “homework” to do, as well. 



	
	OTHER REPORTS

n/a



	
	COMMITTEE BUSINESS

	discuss
	Assessment Peer Consultant Training

Applications for Peer Consultant Training were reviewed and discussed.

	motion
	Motion to accept all of the applications- Wendy Bjorklund

2nd- Elaine Ackerman

Motion passes unanimously.

	discuss
	Assessment Grants 
A new application and request for proposal form were submitted for committee approval. These reflected changes from last year’s assessment grant program, including: 

1. There is less funding available ($20,000 total this year)

2. There is no specific online category. Applicants can still request funding for online assessment, but the separate category has been eliminated. It was funded by the Center for Continuing Studies last year.

3. Grants will be available for implementing assessment plans, but not for improving assessment plans, as they were last year. The APAD (Advancing Program Assessment through Discussion) program provides support for programs that are interested in improving their respective assessment plans.

Wendy Bjorklund suggested providing applicants with the grant application scoring rubric, as well as, the reporting form. It was agreed that both would be made available to applicants on the Assessment website.  



	motion
	Motion to approve both the Request for Proposal and Grant application forms for this year with the changes discussed- Elaine Ackerman

2nd- Wendy Bjorklund 

Motion passes unanimously

	discuss
	Newsletter

This item was tabled. 

	motion
	n/a

	discuss
	Assessing Assessment 

COSE will begin Assessing their annual program reports this year. Jim Sherohman suggested that the committee view this as a pilot for the entire university. He asked how the Assessment Steering committee could provide support to COSE, as well as, how to eventually involve the rest of the colleges. It was suggested that the committee should wait for the initial COSE report on the Assessment of Assessment  before involving other colleges.  

	motion
	n/a 

	discuss
	September 23rd Retreat

Dr. Sherohman suggested the formation of small groups in order to prepare materials for the retreat on these topics: 

· Position paper on rewards for assessment work
· Update of Assessment Academy student learning projects
· Institutional learning outcomes
He requested that anyone interested in participating in one of those groups, contact him. 

	motion
	n/a


