	Assessment Steering Committee Meeting 

	Minutes


	Wednesday, March 19, 2008
	11:00-12:00

AMC-MISSISSIPPI room

	Type of meeting
	Assessment Steering Committee

	Facilitator
	Jim Sherohman, University Assessment Director

	Note taker
	Holly Evers 

	Attendees
	HCOB:  Carol Gaumnitz                          Cont. Studies:  Patricia Aceves
COE:   Elaine Ackerman                          Academic Affairs: Mitch Rubinstein
COFAH: Wendy Bjorklund                       Undergraduate Studies: Avelino Mills-Novoa
COSE:  Sandra Johnson                         Graduate Studies:  Melanie Guentzel
COSS: Joe Melcher                                 Student L&D: Jim Knutson-Kolodzne
LRTS:  Chris Inkster                                 Institutional Research: Lisa Foss
Gen Ed:  Vacant                                       Student: Vacant

	Topics


	
	Approval of Minutes of February 27, 2007

	motion
	Motion- Joe Melcher 

2nd- Wendy Bjorklund 
Motion passes unanimously.


	
	CHAIR’S REPORT

	discuss
	The first Peer Consultant meeting was held yesterday. Notes from the meeting were circulated via email to those peer consultants unable to attend. We have received our second peer consulting request. 

Faculty forum is April second; the peer consulting workshop will take place at 2:15 pm. Committee members are encouraged to attend. 

College coordinators were also asked to mention the peer consulting program to their respective committees. 

The new and improved assessment website is almost complete. It should be more streamlined and intuitive. 

	
	OTHER REPORTS

N/A

	
	COMMITTEE BUSINESS

	discuss
	Position Paper

Some members of this committee met last week to discuss the creation of an institutional rewards system that would include assessment activities. Many issues and ideas were considered. Jim Sherohman will create a draft document, based upon information exchanged at the meeting, for this committee to look at. 



	motion
	N/A

	discuss
	Assessment Grant Reports

The assessment office has received its first grant report. Rather than bringing each individual grant to the committee for approval, Dr Sherohman asked committee members to allow him to approve reports and release funds or, in some cases, to ask for additional clarification. Reports should reflect the goals set forth in the proposal. In addition, it is important to stress to grant recipients that the quality of their reports could influence the Provost’s continued support of the assessment grant program.  

The assessment office has received its first grant report. Rather than bringing each individual grant to the committee for approval, Dr Sherohman asked committee members to allow him to accept reports or, in some cases, to ask for additional clarification. Reports should reflect the goals set forth in the proposal. In addition, it is important to stress to grant recipients that the quality of their reports could influence the Provost’s continued support of the assessment grant program. 


	motion
	To allow Dr. Jim Sherohman to review grant reports in the name of the Assessment Steering Committee and, in some cases, ask for more complete or explicit documentation of the improvement to or implementation of a program’s assessment plan before releasing duty day grant funds. 

To allow the University Assessment Director to review assessment grant reports in the name of the Assessment Steering Committee to determine if reports include the information required by the grant application, which is “an analysis of how well the project goals were met and how the project contributes to program assessment efforts.”  If information is lacking in an assessment grant report, the Director may ask the grant recipient(s) for more complete or explicit documentation of the improvement to or implementation of a program’s assessment plan. Any decision to deny payment of duty day funds based upon a deficient report would require action by the full committee.

Motion- Wendy Bjorklund
2nd- Elaine Ackerman 
Motion passes unanimously.


	discuss
	Pilot GETGO for UDWR

Dr Joe Melcher presented his draft proposal for a UDWR oversight committee to this committee for discussion and suggested revisions. He will also take the draft to the General Education committee. He will be making changes and resubmitting it for our approval.

	motion
	N/A

	discuss
	Announcement of due dates and procedures for annual assessment reports

	motion
	Annual assessment reports are due on September 15, 2008. This has been communicated to colleges via the college assessment coordinators and their respective committees. However, Dr Sherohman asked for other suggested methods of reaching programs. It was agreed that within the next week an email announcement will be send out to: the announce list, Deans, Department Chairs, College Assessment Coordinators, and Assessment Steering Committee members. It will contain basic information, as well as, the necessary documents and contact information.

	discuss
	Rubric(s) for assessing assessment

Dr Sherohman suggested to the committee that a rubric be created to evaluate fall assessment reports. Sandy Johnson reported that she and Joyce Simones are working on a rubric that might be useful to this discussion. The item was tabled until our next meeting.

	motion
	N/A

	discuss
	HLC Conference 

	motion
	Committee members were asked to refer to an email from John Hausaman of the HLC. We have been invited to make an appointment to meet with a mentor and submit a roundtable discussion topic. 

Dr Sherohman proposed the following as possible roundtable topics:

· No roundtable/submit nothing and attend the other roundtables 
· Annual Assessment Reports (including our assessment report form, a discussion of accredited program reporting, and assessing assessment)

· Institutional Rewards 

· Assessing Institutional Learning Outcomes (relative to the Academic Action Planning Work Group)

· Coordinating the assessment of curricular and co-curricular activities

Of the five items mentioned, Annual Assessment Reports and Institutional Rewards received the most interest. Dr Sherohman will contact the committee members attending the HLC Conference to coordinate proposals. 


