APPENDICES

Links to form samples are below. Samples of forms appear on the following pages.
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APPENDIX H

Request to Hire - Faculty form
Request to Hire Approval — Administrative & Classified form

Affirmative Action Recruitment Plan

Notice of Vacancy Template

Applicant Screening Criteria Form

Applicant Flow Analysis

Memo of Strengths and Weaknesses

OAA Search Checklist

Request for Reasonable Accommodation form
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APPENDIX A

Saint Cloud State University
Request to Hire, Faculty Position #
Department College Date
Position requested
Probationary or FINP Proposed Rank

Temporary or Permanent Replacement for:

Term Start Date (beginning & end dates for FTNP)

Quantitative data justification (per Academic Data Book):

FY 05 FY 06 FY 07

Dept’s Student
Credit Hrs

Credit Hrs/
FTE faculty

FYE Student/
FTE faculty ratio

Qualitative justification:

Dept rationale (e.g., external review or accreditor recommendation):
Please provide narrative

Dean’s rationale:

Dean’s Approval and date

Provost’s Approval and date
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